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DISCLAIMER 
 
The request for proposal document contains two volumes 

Volume I Proposal Document 

Volume II General Conditions of contract 

 

The information contained in the Request for Proposal document (“RFP”) or subsequently provided to 
Applicants, whether verbally or in documentary or any other form by or on behalf of the Authority or any of 

their employees or advisers, is provided to Applicants on the terms and conditions set out in this RFP and 
such other terms and conditions subject to which such information is provided. 
 

The RFP is not an agreement and is neither an offer nor invitation by the Authority to the prospective 

Applicants or any other person. The purpose of the RFP is to provide interested parties with information 

that may be useful to them in the formulation of their Proposals pursuant to this RFP. The RFP includes 
statements, which reflect various assumptions and assessments arrived at by the Authority in relation to 

the Consultancy. Such assumptions, assessments and statements do not purport to contain all the 
information that each Applicant may require. The RFP may not be appropriate for all persons, and it is not 
possible for the Authority, its employees or advisers to consider the objectives, technical expertise and 

particular needs of each party who reads or uses the RFP. The assumptions, assessments, statements 

and information contained in the RFP, may not be complete, accurate, adequate or correct. Each Applicant 
should, therefore, conduct its own investigations and analysis and should check the accuracy, adequacy, 

correctness, reliability and completeness of the assumptions, assessments and information contained in 

the RFP and obtain independent advice from appropriate sources. 
 
Information provided in the RFP to the Applicants is on a wide range of matters, some of which depends 

upon interpretation of law. The information given is not an exhaustive account of statutory requirements 
and should not be regarded as a complete or authoritative statement of law. The Authority accepts no 

responsibility for the accuracy or otherwise for any interpretation or opinion on the law expressed herein. 

 

The Authority, its employees and advisers make no representation or warranty and shall have no liability to 
any person including any Applicant under any law, statute, rules or regulations or tort, principles of 

restitution or unjust enrichment or otherwise for any loss, damages, cost or expense which may arise from 
or be incurred or suffered on account of anything contained in the RFP or otherwise, including the 
accuracy, adequacy, correctness, reliability or completeness of the RFP and any assessment, 

assumption, statement or information contained therein or deemed to form part of the RFP or arising in any 

way in this Selection Process. 
 

The Authority also accepts no liability of any nature whether resulting from negligence or otherwise 

however caused arising from reliance of any Applicant upon the statements contained in the RFP. 
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The Authority may in its absolute discretion, but without being under any obligation to do so, update, 
amend or supplement the information, assessment or assumption contained in the RFP. 

 

The issue of this RFP does not imply that the Authority is bound to select a Applicant or to appoint the 

Successful Applicant / Technical Consultant, as the case may be, for the Consultancy and the Authority 
reserves the right to reject all or any of the Proposals without assigning any reasons whatsoever. 

 

The Applicant shall bear all its costs associated with or relating to the preparation and submission of its 
Proposal including but not limited to preparation, copying, postage, delivery fees, expenses associated 
with any demonstrations or presentations which may be required by the Authority or any other costs 

incurred in connection with or relating to its Proposal. All such costs and expenses will remain with the 

Applicant and the Authority shall not be liable in any manner whatsoever for the same or for any other 
costs or other expenses incurred by a Applicant in preparation or submission of the Proposal, regardless of 

the conduct or outcome of the Selection Process. 
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SECTION - I 

 
1. INTRODUCTION 

 1.1 Project Background 
DSPM IIIT-Naya Raipur, established by the International Institute of Information Technology 
University Act, 2013 of the Government of Chhattisgarh, is a joint venture by Chhattisgarh State 
Government and National Thermal Power Corporation (NTPC). The institute is committed to 
pursue excellence in higher education, research and development in Information Technology (IT) 
and associated disciplines. It firmly believes in bestowing knowledge dissemination and imparting 
entrepreneurial skills to the students to enable them to address real world problems. To empower 
this vision, IIIT-NR fosters state-of-the-art research and product development laboratories to carry 
out inter-disciplinary research and product development endeavours. 
DSPM IIIT-NR's fifty-hectare residential campus is located in the newly developed smart city of 
Naya Raipur, approximately 23 kms from the city of Raipur. The vibrant lush green campus of 
IIIT-NR is enabled with Wi-Fi connectivity, CCTV surveillance (proposed), hi tech security 
measures (proposed) and excellent amenities for sports and other recreational activities. The 
modern architecture of the buildings and the serene environment of the campus fosters an 
ambience for the students for creativity and innovation. The classrooms are equipped with 
state-of-the art technologies for teaching and learning. 

1.1.1. International Institute of Information technology at Naya Raipur intends to develop 
the campus on the balance allocated land adjoining to existing partly developed 
campus.  
The Phase I construction of IIIT at Naya Raipur campus has been completed. On 2015 
the campus has been inaugurated and a class has been started. IIIT at Naya Raipur 
intends to expand their campus for full intake under next phase of development. 
Additional land has been allocated based on the demand of additional campus. 
NRDA (“Authority”) has been entrusted to develop the balance campus areas including 
buildings of the allocated area. 

1.1.2. Details of the area identified for these developments are detailed in Annexure 1 of the 
document. Please note that the design brief is tentative and selected consultant will have 
to finalize the design brief with NRDA after award of the project. 

1.1.3. The proposed Campus and Buildings has to be designed on energy efficient design 
principle and as per applicable bye laws and Urban Design Guidelines of Naya Raipur. With 
the aforesaid objective, NRDA(“Authority”) invites proposals in prescribed format from  Firms/ 
Team of Architects and Engineers for  selection of “Technical Consultant” for the  “Planning and 
designing for comprehensive development of campus including buildings for new areas of 
IIIT  Naya Raipur ” (“the Project”)   

1.1.4. Applicants are invited to submit the technical proposal for providing consultancy services required 
for the Project. The Applicants who submit the Proposal shall be called Applicants. The Proposal 
would form the basis of selection of the Applicants. The successful Applicant shall be called 
Technical Consultant. After selection a letter of award would be sent to the Technical Consultant 
and shall be insisted for signing of the Service Agreement between the Authority and the 
Technical Consultant for providing the Services. 

1.1.5. The Scope of work (SOW) and design Requirement for the Project has been set out in Section II. 
1.1.6. The consultancy services as detailed in the RFP are to be provided at a fixed fee as detailed in 

para 5 in section I here under.  
1.1.7. The Authority shall receive Proposals pursuant to this RFP in accordance with the terms set forth 

in this RFP and other documents to be provided by the Authority (collectively the "Proposal 
Documents"), as modified, altered, amended and clarified from time to time by the Authority, and 
all Proposals shall be prepared and submitted in accordance with such terms. 
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1.1.8. The statements and explanations contained in this RFP are intended to provide a proper 
understanding to the applicants about the subject matter of this RFP and should not be construed 
or interpreted as limiting in any way or manner the scope of services and obligations of the 
Technical Consultant set forth in the Agreement or the Authority’s rights to amend, alter, change, 
supplement or clarify the scope of work, to be awarded pursuant to this RFP or the terms thereof 
or contained herein. Consequently, any omissions, conflicts or contradictions in the Proposal 
Documents including this RFP are to be noted, interpreted and applied appropriately to give effect 
to this intent, and no claims on that account shall be entertained by the Authority.  
 

The Selection process: 
1.1.9. The Authority has adopted the evaluation and selection process in three cover system. The 

Applicants are required to submit their proposal through Key Submissions (Cover -1) and 
Technical Proposal (Cover – 2) .Both the envelopes shall be placed in the third outer cover. This 
shall be followed by presentation before the jury. The selected consultant shall be paid a fixed fee 
as detailed in the RFP. 

1.1.10. During the Proposal Stage, Applicants are invited to visit the site and examine the parameter and 
scope of work in detail, and to carry out, at their cost, such studies as may be required for 
submitting their respective Proposals for the Project. The selected Applicants shall be required to 
give a presentation before the jury. 

 
Any queries or request for additional information concerning this RFP shall be submitted in writing 
or by fax and e-mail to the officer designated. The envelopes/ communication shall clearly bear the 
following identification/ title:"Queries/Request for Additional Information: Proposal for the 
Selection of (“Technical Consultant”) for the “Planning and designing for comprehensive 
development of campus including buildings for new areas of IIIT Naya Raipur” 

1.2. Schedule of Proposal Process  
The Authority shall endeavor to adhere to the following schedule:  

S. No Event Description Date 
1 Last date for receiving  

queries 
12.00 Hrs., on 27.10.2016 

2. Clarifications by Authority  Shall be uploaded on the website as well as emailed to 
all the applicants 

3. Proposal Due Date and time 15.00 Hrs., on 11.11.2016 
4. Technical Presentation To be intimated later to the qualified Applicants  

 
Note : 

i. The venue of the Pre- Proposal conference shall be at office of the CEO, NRDA, Paryavas 
Bhawan, North Block Sector- 19, Naya Raipur- 492 002, Chhattisgarh. 

ii. All the time and dates mentioned above and elsewhere in this RFP shall be Indian 
standard Time (GMT +5 Hrs and 30 minutes) 
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2. INSTRUCTION TO APPLICANTS 
 
A. GENERAL  

  
2.1 General terms of Proposal 
2.1.1 An applicant can submit only one Proposal.  
2.1.2 The applicant may be a firm, or a consortium of maximum two entities. An entity could be any 

individual or a registered Firm working as a technical consultant. 
2.1.3 The Applicant should submit a Power of Attorney as per the format at Appendix – II, authorizing 

the signatory of the Proposal to commit the Applicant.  
2.1.4 The Proposal and all communications in relation to or concerning the Proposal Documents shall 

be in English language.  
2.1.5 The Proposal Documents including this RFP and all attached documents are and shall remain the 

property of the Authority and are transmitted to the Applicants solely for the purpose of preparation 

and the submission of a Proposal in accordance herewith. Applicants are to treat all information as 
strictly confidential and shall not use it for any purpose other than for preparation and submission 

of their Proposal. The Authority will not return any Proposal or any information provided along 

therewith.  
2.1.6 This RFP is not transferable. 
2.1.7 Notwithstanding anything to the contrary contained in this RFP, the detailed terms specified in the 

General Conditions of Contract shall have overriding effect;    
 
2.2 Cost of Proposal  

 
2.2.1 The Applicants shall be responsible for all the costs incurred by them, associated with the 

preparation of their Proposal and their participation in the Selection Process. The Authority will 

not be responsible or in any way liable for such costs, regardless of the conduct or outcome of the 
Selection Process. 

 
2.3 Site visit and verification of information  
 
2.3.1 Applicants are encouraged to submit their respective Proposal after visiting the site and any other 

matter considered relevant by them. 
 

2.3.2 It shall be deemed that by submitting a Proposal, the Applicants has: 
a. made a complete and careful examination of the Proposal Documents; 
b. received all relevant information requested from the Authority; 
c. acknowledged and accepted the risk of inadequacy, error or mistake in the information 

provided in the Proposal Documents or furnished by or on behalf of the Authority relating 

to any of the matters above; 
d. satisfied itself about all matters, things and information necessary and required for 
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submitting an informed Proposal, execution of the Project in accordance with the Proposal 

Documents and performance of all of its obligations there under; 
e. acknowledged and agreed that inadequacy, lack of completeness or incorrectness of 

information provided in the Proposal Documents or ignorance of any of the matters shall 

not be a basis for any claim for compensation, damages, extension of time for 

performance of its obligations, loss of profits etc. from the Authority, or a ground for 
termination of the Service Agreement; and  

f. Agreed to be bound by the undertakings provided by it under and in terms hereof.  

2.3.3 The Authority shall not be liable for any omission, mistake or error on the part of the Applicant in 
respect of any of the above or on account of any matter or thing arising out of or concerning or 

relating to RFP, the Proposal Documents or the Selection Process, including any error or mistake 

therein or in any information or data given by the Authority.  
 
2.4 Right to accept and to reject any or all Proposals  
 

2.4.1 Notwithstanding anything contained in this RFP, the Authority reserves the right to accept or reject 

any Proposal or to annul the Selection Process and reject all Proposals at any time without any 
liability or any obligation for such acceptance, rejection or annulment, and without assigning any 

reasons therefore.  
 
2.4.2 The Authority reserves the right to reject any Proposal if:  

a. At any time, a material misrepresentation is made or uncovered, or  

b. The Applicant does not provide, within the time specified by the Authority, the 
supplemental information sought by the Authority for evaluation of the proposal.  

c. Such misrepresentation/ improper response shall lead to the disqualification of the 

Proposal.   
2.4.3 In case it is found during the evaluation or at any time before signing of the Service Agreement or 

after its execution and during the period of subsistence thereof, that one or more of the conditions 

have not been met by the Applicant or the Applicant  has made material misrepresentation or has 
given any materially incorrect or false information, the applicant shall be disqualified forthwith if not 
yet appointed as the Technical Consultant either  by issue of the LOA or entering into of the 

Service Agreement, and if the  Applicant has already been issued the LOA or has entered into the 

Service Agreement, as the case may be, the same shall, notwithstanding anything to the contrary 
contained therein or in this RFP, be liable to be terminated, by a communication in writing by the 

Authority to the Applicant, without the Authority being liable in any manner whatsoever to the 

Applicant or Technical Consultant, as the case may be. 
 
2.4.4 The Authority reserves the right to verify all statements, information and documents submitted by 

the Applicant in response to the RFP. Failure of the Authority to undertake such verification shall 
not relieve the Applicant of its obligations or liabilities hereunder nor will it affect any rights of the 

Authority there under.  
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2.4.5 The General Conditions of contract (Volume II) is provided by the Authority as part of the Proposal 

Documents shall be deemed to be part of this RFP.  
 

2.5 Clarifications  
2.5.1 Applicants requiring any clarification on the RFP may notify the Authority in writing or by fax and 

e-mail to the address as mentioned in Clause 2.11.4. They should send in their queries before the 
date mentioned in the Schedule of Selection Process specified in Clause 1.2, the Authority shall 

endeavor to respond to the queries within the period specified therein. The responses will be sent 

by fax or e-mail to all the Applicant. The Authority will forward all the queries and its responses 
thereto, to all Applicants without identifying the source of queries. 

2.5.2 The Authority shall endeavor to respond to the questions raised or clarifications sought by the 

Applicant. However, the Authority reserves the right not to respond to any question or provide any 
clarification, in its sole discretion, and nothing in this Clause shall be taken or read as compelling 
or requiring the Authority to respond to any question or to provide any clarification. 

2.5.3 The Authority may also on its own motion, if deemed necessary, issue interpretations and 
clarifications to all Applicant. All clarifications and interpretations issued by the Authority shall be 

deemed to be part of the Proposal Documents. Verbal clarifications and information given by 

Authority or its employees or representatives shall not in any way or manner be binding on the 
Authority.  

 
2.6 Amendment of RFP   
2.6.1 At any time prior to the deadline for submission of Proposals, the Authority may, for any reason, 

whether at its own initiative or in response to clarifications requested by a Applicant, modify the 

RFP by the issuance of Addenda.  
2.6.2 Any Addendum thus issued will be sent in writing to all the Applicants. 
2.6.3 In order to afford the Applicants a reasonable time for taking an Addendum into account, or for any 

other reason, the Authority may, at its own discretion, extend the Proposal Due Date.  
 

B. PRE- PROPOSAL CONFERENCE  
Pre- Proposal conference of the Applicants is convened at the designated date, time and place. 

Invited proposals shall be allowed to participate in the Pre-Proposal Conferences. A maximum of 
three representatives of each Applicant shall be allowed to participate on production of authority 

letter from the Applicant. During the course of Pre-proposal conferences, the Applicants will be 

free to seek clarifications and make suggestions for consideration of the Authority. The Authority 
shall Endeavour to provide clarifications and such further information as it may, in its sole 

discretion, consider appropriate for facilitating a fair, transparent and competitive Selection 
Process. 

 

C.   Proposals 
2.7 Deleted 

2.8 Processing Fee  
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A processing fee as detailed in the RFP shall be submitted along with the proposal. 
2.9 Modification/ substitution/ withdrawal of Proposals 
2.9.1  No Proposal shall be modified, substituted, or withdrawn by the Applicant.  
D. PREPARATION AND SUBMISSION OF PROPOSALS  
2.10 Format and Signing of Proposals 
2.10.1 The Applicant shall provide all the information sought under this RFP. The Authority will evaluate 

only those Proposals that are received in the required formats and are complete in all respects. 
2.10.2 The Proposal shall be typed or written in indelible ink and signed by the authorized signatory of the 

Applicant who shall also initial each page, in blue ink. All the alterations, omissions, additions or 
any other amendments made to the Proposal shall be initialed by the person(s) signing the 

Proposal.  
2.11 Sealing and Marking of Proposal 
2.11.1 The Applicant shall submit the Proposal in the format specified, and seal it in envelopes in 

the manner described hereunder.  
2.11.2 The documents accompanying the Proposal shall be placed in separate envelopes and marked as 

indicated below.  The Proposal submission shall include: 
 Envelope 1: “Key Submissions” 

a. Letter of Proposal in the prescribed format (Appendix I);   
b. A non refundable processing fee in the form of  demand draft is required to be enclosed for an 

amount of Rs. 10,000 (Rupees Ten Thousand only) drawn in favor of CEO, Naya Raipur 

Development Authority (NRDA) drawn  on any scheduled / Nationalized bank, payable at 
Raipur, Chhattisgarh.  

c. Power of Attorney for signing of  proposal in the prescribed format (Appendix – II);   

d. Affidavit of Correct Information (Appendix – III);   

e. A copy of the General conditions of contract with each page initialed by the person signing the 
Proposal. 

 Envelope 2: “Technical Proposal” 
a. Technical Proposal as per Formats I, II, III and IV 
b. It shall also contain all the documents required in support of the information given under 

various formats and appendices as above as well as mentioned in elsewhere in the RFP. 

c. Broad conceptual Proposal: Plans ,elevations,  3D views & Perceptive etc 
2.11.3 The applicants shall also submit true copies of the documents (comprising Key Submissions and 

technical proposal) accompanying the Proposal, as specified and also in soft version in CD Rom. 

The CD shall be placed in a separate sealed envelope marked as “Copy of Documents”.  
The two envelopes specified in Clauses 2.11 shall be placed in an outer envelope, which shall be 

sealed. Each of the two envelopes shall clearly bear envelope 1 and envelope 2 along with the 
following identification:  
Proposal for the Selection of (“Technical Consultant”) for the “Planning and designing for 
comprehensive development of campus including buildings for new areas of IIIT Naya 
Raipur” (“the Project”) and shall clearly indicate the name and address of the Applicant.  In 
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addition, the Proposal Due Date should be indicated on the right hand top corner of each of the 

envelopes.  
2.11.4 Each of the envelopes shall be addressed to:  

 
ATTN. OF:   Chief Executive Officer (CEO) 

Naya Raipur Development Authority,  
Paryavas Bhawan, North Block Sector- 19,  
Naya Raipur- 492 002, Chhattisgarh  
E-mail, ceo@nayaraipur.com 

 
2.11.5 If the envelopes are not sealed and marked as instructed above, the Authority assumes no 

responsibility for the misplacement or premature opening of the contents of the Proposal 

submitted.  
2.11.6 Proposals submitted by fax, telex, telegram or e-mail shall not be entertained and shall be 

rejected.  
2.11.7 Supporting documents to be submitted by the consultants 

a) The Applicant s shall submit along with the Technical Proposal the following documents in support 

of its eligibility. 

Sr. Parameter  Supporting Documents 

1 Comprehensive, planning and designing 
large institutional projects costing not less 
than INR100Cr in a single Project in any 
knowledge area such as academics, art, 
culture and research completed during last 
10years. 

Work order & Completion Certificate from the 
Client shall be enclosed. 
For the purpose only the work for which DPR has 
been submitted and completed and the execution 
at site has started shall be considered for 
evaluation. 
 No work, where execution has not started 
shall not be considered for evaluation. 

3 Experience of the firm in Planning and 
designing of green buildings certified by 
LEED / TERI. 

Copy of Registration and pre certification from 
LEED / TERI for the green building norm as 
well as final accreditation from LEED / TERI 
shall be submitted. 

2 The average annual turnover of a firm from 
consulting services for Urban Planning, 
design, engineering and architecture 

Audit certificate from statutory authorities / 
copy of audited balance sheet in respect of 
last three financial years, duly certified by a 
Chartered Accountant 

3 Qualifications and competence of the key 
professional staff proposed  

CVs of the key professionals as detailed in RFP 

 
 

2.12 Proposal Due Date  
2.12.1 Proposal should be submitted on or before the Proposal Due Date and time at the address 

provided in Clause 1.2 in the manner and form as detailed in this RFP.  
2.12.2 The Authority may, in its sole discretion, extend the Proposal Due Date by issuing an 

Addendum uniformly for all Applicants. 
2.13 Late Proposals 

Proposals received by the Authority after the specified time on the Proposal Due Date shall not be 

eligible for consideration and shall be summarily rejected. 
2.14 Rejection of Proposals 
2.14.1 The Authority reserves the right to accept or reject all or any of the Proposal without assigning any 
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reason whatsoever.  It is not obligatory for the Authority to accept any Proposal or to give any 

reasons for their decision.   
2.14.2 The Authority reserves the right not to proceed with the Selection Process at any time, without 

notice or liability, and to reject any Proposal without assigning any reasons.  
2.15 Validity of Proposals  

The Proposal shall be valid for a period of not less than 180 days from the Proposal Due Date . 
The validity of Proposal may be extended by mutual consent of the respective Applicants and the 

Authority.  
2.16 Confidentiality  

Information relating to the examination, clarification, evaluation and recommendation for the 

Proposals shall not be disclosed to any person who is not officially concerned with the process or 

is not a retained professional advisor advising the Authority in relation to or matters arising out of, 
or concerning the Selection Process. The Authority will treat all information, submitted as part of 
the Proposal, in confidence and will require all those who have access to such material to treat the 

same in confidence. The Authority may not divulge any such information unless it is directed to do 
so by any statutory entity that has the power under law to require its disclosure or is to enforce or 

assert any right or privilege of the statutory entity and/ or the Authority.  
2.17 Correspondence with the Applicant 

The Authority shall not entertain any correspondence with any Applicant in relation to acceptance 

or rejection of any Proposal.  
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3. EVALUATION OF PROPOSALS 
3.1 Opening of Proposals:- 
a. The Outer Envelope and Envelope 1, shall be opened by the CEO or any officer authorized by him 

after the proposal due time on the Proposal Due Date, at the place specified and in the presence 
of the Proposal who choose to attend. If found responsive, the envelope II shall be opened there 

after. 

b.  The Authority will subsequently examine and evaluate the Proposals in accordance with the 
provisions set out hereunder. 

c. To facilitate evaluation of Proposals, the Authority may, at its sole discretion, seek clarifications in 
writing from any Applicant regarding its Proposal.  

3.2 Tests of responsiveness   
The Authority shall determine whether each Proposal is responsive to the requirements of the 

RFP. A Proposal shall be considered responsive only if:  

a. It is received in format as prescribed in the RFP. 
b. It is received before the  Proposal Due Date and time including any extension thereof   
c. It is signed, sealed, in spiral bound booklet and marked as stipulated. 
d. It is accompanied with Appendix I, II & III duly signed and filled up. 
e. It is accompanied by the Power(s) of Attorney as specified in Clauses 2.1.3, if applicable. 
f. It contains all the information (complete in all respects) as requested in this RFP and / or 

Proposal Documents (in formats same as those specified);   
g. A non refundable processing fee in the form of a demand draft is required to be enclosed 

for an amount of Rs. 10,000 (Rupees Ten Thousand only) drawn in favor of CEO, Naya 
Raipur Development Authority (NRDA) drawn on any scheduled / Nationalized bank, 
payable at Raipur, Chhattisgarh. 

h. It does not contain any condition or qualification; and  
i. It is not non-responsive in terms hereof.  
 
Satisfying the Test of Responsiveness is mandatory for Applicants to be selected for next stage of 

evaluation.  If any material deviation is found in the formats then it will be judged as 

non-responsive. 
3.3  Mandatory Eligibility Criteria: The Applicant must satisfy the Mandatory criteria as 

below:- 

a. The consultant shall have experience in providing comprehensive, planning and designing large 
institutional projects costing not less than INR100Cr in a single Project in any knowledge area 
such as academics, art, culture and research completed during last  7years.  
 
Proof of project completion certificate and other supporting documents such as copy of 
work order, agreement and certificate of completion from client shall be enclosed.  

a) The firms having past experience in execution of green buildings certified by LEED/TERI/IGBC 
shall be given preference, which shall be considered as a part of evaluation criteria. 
The Price Conversion factor shall be considered as: 1USD = 65INR  
 

3.4 Technical Proposal: - The bidder, fulfilling the mandatory eligibility criteria as above shall be 

evaluated for the technical proposal submitted by them.  
3.4.1 ‘Contents of Technical Proposal : The technical proposal shall consist of the following: 
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I. Experience of Firm 
a) The documents regarding completion of work as desired in the eligibility Criteria to 

establish the parameters as mentioned stating the details of the project including area in ha., 
Cost in INR, Project brief including specification, photograph, Status of project stating Tendered/ 

execution yet to start/ Ongoing / Completed  etc. Delay in execution of work if any and other relevant 

parameters.  The Certificate from the client shall be produced.  
b) Audit certificate from statutory authorities / copy of audited balance sheet for last three 

financial years, duly certified by a Chartered Accountant. 

II. Team of key professionals:  
Applicants must include the following key professionals in the Team: 

Sl. 
No. 

Position Experience 

1  Team Leader / Lead 
Consultant 

He / She shall be Architect Urban Planner with PG in urban planning and shall have a 

minimum of 15years of experience in Comprehensive planning and designing of 
large institutional project of at least one 20ha campus area in a single Project in any 

knowledge area such as academics, art, culture and research completed during last 

10years. 

2 Landscape Architect He / She shall be Architect with postgraduate degree in Landscape Planning and 

should have minimum 10years of experience in preparation of detail landscape 

plans for the recreation area and public spaces, road side plantation, rotaries, street 

furniture and architectural design of utility buildings. 

3 Environment 
Engineer/ 
Infrastructure Expert 

He / She shall be Bachelor of Civil Engineering with postgraduate degree in 

Environment Engineering / PHE having 10years of minimum experience in design 

of Infrastructure projects such as water supply, drainage and sewerage works  

4 Structural Engineer Should be a Structural Engineer with minimum 10years of experience in structural 

design of building works. 

5 Electrical  Engineer Should be a Bachelor of Electrical Engineering having 10years of minimum 
experience in designing electrical cabling design for electrical networks and building 
electrification works. 

6 Quantity Surveyor He / She shall be Bachelor of Civil Engineering with 10years of minimum 
experience in quantity surveying and estimation. 

Note: 
1. Other than the required Key personnel the Consultant shall also be required to  engage other 

experts. required for successful completion of the project . 

In addition to above, the following conditions shall apply: 
a. Only one Curriculum Vitae (CV) may be submitted for each position and relevant experience which 

is similar to this Project, must be demonstrated using the formats set out in Section III and 

documentary evidence provided. Signed and dated CVs by the proposed key professional staff 

must be provided.  
b. Any change in more than two of the key persons other than Team Leader during the tenure of the 

assignment would attract a one-time penalty of 1% of the professional fees for the assignment for 

each such change. 
c. It is to be noted that in any case, Team Leader/ Lead Consultant of the Project cannot be 
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substituted. 
d. Only completed project experience would be considered for evaluation. 
e. A good working knowledge of English is essential for key professionals. 

f. Any external consultant/sub consultant will have to be approved by NRDA. 

III.   Approach and Methodology  
a. The applicant must submit the detailed approach and methodology which shall include the 

Understanding of the project, Approach as well as  methodology and the initial concept design on 
the basis of requirement given in this RFP, to cover various elements as described in the under 

marking system in clause 3.5, here order. 

 
3.5 Marking system:  

The Technical Proposal shall be evaluated on the following parameters: 

SL. NO PARAMETERS 
Maximum 
Marks 
Awarded 

I Experience of Firm 25 
A Experience as per eligibility criteria of the firm in providing Comprehensive, planning 

and designing large institutional projects costing not less than INR100Cr in a 
single Project in any knowledge area such as academics, art, culture and 
research completed during last 10years. 
1. Experience of at least one completed similar project will score 5marks. 
2. Experience of at least two or more completed similar projects will score 10marks. 

10 

B Experience of the firm in providing comprehensive architectural services of the nature 
as detailed in eligibility criteria ; 
1. Experience of at least one completed project of similar nature of built-up area from 

20,000 to 50,000Sqm will score 05 marks. 
2. Experience of at least two completed project of similar nature of built-up area from 

20,000 to 50,000Sqm will score 10 marks. 
OR 
Experience of at least one completed project of similar nature of built-up area 
more than 50,000Sqm will score 10marks. 

10 

C Experience of the firm  in Planning and designing of green buildings certified by LEED / 
TERI /  IGBS ( The Certificate of the building shall be attached) 

5 

II Key Personnel in the team for the Project based on:  
(i)   The relevant qualification 
(ii)  And relevant work experience in projects of similar nature 

25 

A Team Leader / Lead Consultant 7 

B Landscape Architect 4 

C Environment Engineer / Infrastructure Expert 3 

D Structural Engineer 4 

E Electrical  Engineer 4 

F Quantity Surveyor 3 

III Approach & Methodology ( To be evaluated on the basis of submissions) 25 
A General understanding of the project   
I Understanding of the Project requirements 4 
Ii Methodology Write-up in conformity with TOR 4 
B Concept design   
 Broad Conceptual proposal  on campus planning, 10 
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SL. NO PARAMETERS 
Maximum 
Marks 
Awarded 

elevations, 3D views and tentative project cost etc. 

C Innovativeness/Comments on Terms of Reference 2 
D Work Program  
I Organization Chart to be deployed for the project & Staffing Schedule for the project 2 
Ii Graphical Presentation of Work Chart (Bar Chart) 3 

Subtotal (I+II+III)                   75 

Those scoring a minimum of 50 marks in the above evaluation shall be invited for making the 
presentation on the detailed concept design to be made before the committee  appointed by 
CEO, NRDA. 

4 Presentation on Concept Design  (To be made before JURY) 25 
A Campus Planning 20 

B Architectural services planning for  Building works 15 

 Total ( 1 + 2 + 3 +4 ) 100 
 

3.6 Selection process of Technical Consultant  
3.6.1 Responsiveness 

1. The Applicants meeting the criteria set out in Clause 3.2 shall be declared as the Responsive 
proposals. The Applicants not meeting the criteria set out in Clause 3.2 shall be declared as Non 
Responsive Proposals. 

2. As part of the evaluation, the Key Submission in envelope 1 shall be checked for responsiveness 
and only those Proposals which are found to be responsive would be further evaluated in 
accordance with the criteria set out in this RFP document. 

3. The Part I Submission would be considered to be responsive if it meets the following conditions: 
i. It contains information in formats specified in this RFP. 
ii. There are no inconsistencies between the Proposal and the supporting documents. 
4. Quality and Cost Based Selection method would be adopted for selection of Consultant for the 

Assignment. The Applicant obtaining the highest composite Score would be declared as the short 
listed Applicant. NRDA may accept the Proposal of the Applicant with or without negotiations. 

5. In case there are two or more Applicant s obtaining the highest Composite Score NRDA may 
decide in favour of the consultants quoting less in the financial proposal. The selection in such 
cases shall be at the sole discretion of NRDA. 

6. NRDA  reserves the right to reject any Proposal, if: 
i. At any time, a material misrepresentation is made or discovered; or 
ii. The Applicant does not respond promptly and diligently to requests for supplemental 

information required for the evaluation of the Proposal. 
7. Notwithstanding anything contained in this RFP, NRDA reserves the right to accept or reject any 

Proposal, or to annul the Selection process or reject all Proposals, at any time without any liability 
or any obligation for such rejection or annulment. 

3.6.2 Proposal Evaluation:  Technical Evaluation 

1. The Part I Submission of the Proposal would be evaluated in case of the responsive applicant. 
2. The technical evaluation committee shall evaluate objectively and allot markings on the basis of 

the technical submittals, out of 75marks as detailed in clause 3.5 above 
3. Those scoring a minimum of 50 marks in the above evaluation shall be invited for making the 

presentation on the detailed concept design to be made before the committee  appointed by CEO, 
NRDA. 
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4. The Jury shall award the marks during presentation out of 25marks, based on the objective 
assessment with respect to Planning and designing for comprehensive development of campus 
including buildings for IIIT Naya Raipur at Naya Raipur. 

5. On the basis of the sum total of the marks obtained in the technical proposal and the presentation 
as detailed in clause 3.5 a merit list shall be prepared to arrive at top three. 

6. As part of the evaluation of the Technical Proposal, NRDA may also request the Applicant to 
submit clarifications. 

3.6.3 Scoring Methodology: Financial Proposal 
1. The total maximum point for evaluation of Technical Proposal including presentation is 100 marks. 
2. Top three Technical consultants, who make the presentation, would be considered for financial 

proposal opening on the same day after opening of financial proposal in the QCBS procedure shall 
be adopted with 70% weight-age to quality and 30% weight-age to the cost quoted, as per the 
formula mentioned in clause 3.6.4, below 

3. The proposals submitted by the consultants would be evaluated and scores would be assigned 
based on the parameters set out in the clause below. 

 
3.6.4 Evaluation Methodology 

1. The score (Pe) for Technical Proposal would be the arithmetic sum of the marks by the Applicant 
in the evaluation after the presentation out of 100 obtained. 

2. The Financial Proposals of the three Applicant s who qualify in Stage II Evaluation shall be opened. 
The Financial Proposals shall be given scores as follows:  
Pf = 100 X Financial Proposal of Lowest Applicant/ Financial Proposal of Applicant under 
consideration 

3. The Composite Score shall be computed as follows:  
Composite Score = (Pe X 0.7) + (Pf X 0.3) 

4. The Applicant obtaining the highest Composite Score would be declared as the short listed 
Applicant. 

5. In case two applicants get equal composite score, the applicant offering the lower financial quote 
shall be selected. 
 

3.6.5 Award of Consultancy 

1. In the event of acceptance of the Proposal of the short listed Applicant with or without negotiations, 
NRDA shall declare the Applicant as the Successful Applicant. NRDA will notify the Successful 
Applicant through a Letter of Acceptance (LoA) that its Proposal has been accepted. 
In case, the consultant who is found successful is not a member of Council of 
Architecture, India, he, before undertaking function as consultant, must obtain the 
permission of Govt. of India, to function as Consultant for the project, within 21 days of 
issue of LOA. The work order shall only be issued after submission of the permission from 
Govt. of India as above. 
If the successful applicant is not able to obtain the permission of Govt. of India as above, 
the offer shall be withdrawn and the LOA shall be issued to the applicant found next as per 
the evaluation methodology in clause 3.6.3.In this regard the decision of the authority shall 
be final and binding. 

2. The Key personnel as mentioned in the RFP shall not be replaced during the project planning 
period i.e up to the call of tenders. The conditions as mentioned in 3.4.1 shall apply. 

3. The Authority will examine the CVs of all other Professional Personnel and those not found 
suitable shall be replaced by the Applicant to the satisfaction of the Authority. 

4. The Authority will examine the credentials of all Sub-Consultants proposed for this Consultancy 
and those not found suitable shall have to be replaced by the Applicant to the satisfaction of the 
Authority. 

5. The Successful Applicant shall execute the Consultancy Agreement within one week of the issue 
of LOA or within such further time as NRDA may agree to in its sole discretion. Failure of the 
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Successful Applicant to comply with the requirement shall constitute sufficient grounds for the 
annulment / withdrawal of the LOA.  In such an event, NRDA reserves the right to: 
a. Either invite the next best Applicant for negotiations; or 
b. Take any such measures as may be deemed fit in the sole discretion of NRDA, including 
annulment of the Selection process. 

 
3.7 Contacts during Proposal Evaluation  

Proposals shall be deemed to be under consideration immediately after they are opened and until 
such time the Authority makes official intimation of award/ rejection to the Applicants. While the 
Proposals are under consideration, Applicants and/ or their representatives or other interested 
parties are advised to refrain from contacting by any means, the Authority and/ or their employees/ 
representatives on matters related to the Proposals under consideration.  

4. MISCELLANEOUS 

4.1  The Selection Process shall be governed by, and construed in accordance with, the laws of India 
and the Courts at Raipur and Chhattisgarh shall have exclusive jurisdiction over all disputes 
arising under, pursuant to and/ or in connection with the Selection Process.   

4.2  The Authority, in its sole discretion and without incurring any obligation or liability, reserves the 
right, at any time, to;   
(a)  Suspend and/ or cancel the Selection Process and/ or amend and/ or supplement the 

Selection Process or modify the dates or other terms and conditions relating thereto;  
(b)  Consult with any Applicant in order to receive clarification or further information;  
(c)  Retain any information and/ or evidence submitted to the Authority by, on behalf of, and/ 

or in relation to any Proposal; and/ or  
(d)  Independently verify, disqualify, reject and/ or accept any and all submissions or other 

information and/ or evidence submitted by or on behalf of any Applicant.  
4.3 It shall be deemed that by submitting the Proposal, the Applicant agrees and releases the 

Authority, its employees, agents and advisers, irrevocably, unconditionally, fully and finally from 
any and all liability for claims, losses, damages, costs, expenses or liabilities in any way related to 
or arising from the exercise of any rights and/ or performance of any obligations hereunder, 
pursuant hereto and/ or in connection herewith and waives any and all rights and/ or claims it may 
have in this respect, whether actual or contingent, whether present or future.  
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SECTION - II 
 

A. DESIGN REQUIREMENTS 
B. SCOPE OF WORK 

 
A. DESIGN REQUIREMENTS 

 
1. Philosophy of Design 
 
 

a. The purpose of the Design is to provide a stimulating environment for academic pursuit and social 
interaction. Maintaining an eco-balance and protecting the environment are a matter of grave 
concern for humankind today. The Design should reflect this concern and respond to it in a fitting 
manner. 

b. The Design should keep in mind the climate, ecology, topography, soil and vegetation of the site. 
c. The campus layout and detail should promote pedestrian friendly movement and provide for a 

lifestyle that is suitable to campus residents and promote maximum interaction between the 
community members living on campus, especially interaction between the students and the 
faculty. 

d. The infrastructure, facilities and buildings should be functional and also have a built- in flexibility to 
accommodate the foreseeable future technical advances. 

e. The overall design - the layout, planning of the campus and the individual buildings should be 
done to draw a balance between the initial costs as well the cost of maintenance and upkeep 
during its useful life span. The building materials proposed as well the height and the orientation of 
the buildings should reflect this. The local/regional and vernacular techniques, material, and 
processes for sustainable design have to be a part of the design vocabulary. 

All proposed designs have to be in accordance with the prevailing building regulations and bye 
laws. 

 
2. The Campus: Qualitative Requirements 
 

a. It is desired that the campus planning, the roads, the zoning, and the physical attributes of the 
buildings be conducive to intense academic activity as well as encourage social interaction among 
the residents at all levels. 

b. It is desired to have a campus which will progressively use less conventional energy and use more 
and more of renewable energy as well as recycle more and more until an optimum level is 
reached. 

c. The design of the individual buildings should take into account the local climate conditions and 
materials and should be in harmony with them. While the classrooms, the library and other 
academic buildings should be designed to be equipped with state-of-the art systems, they should 
be bright, well ventilated a well lit and usable with a minimum of artificial lighting and forced cooling 
and ventilation. 

d. The Campus Master Plan must meet the best practices/ standards/ provisions as applicable to 
ecologically-sustainable design in line with local geo-climatic conditions, and which result in 
efficient use of energy, water and other natural resources. 

e. Sustainability initiatives shall need to be performance-based and shall be continuously monitored 
to ensure that they provide good value for investments that the Institute makes. 

f. Communities depend on the nature. Healthy ecosystems regulate climate, meet energy needs, 
prevent soil erosion and natural hazards, and offer opportunities for symbiotic teaching-learning, 
spiritual fulfillment, cultural inspiration and recreation. Thus, rather than simply identifying 
eco-constraints, the Master Plan must allow for the identification and exploitation of eco-potentials. 
It must enhance the flow and benefits of ecosystem services by influencing modes of production, 
procurement and creating incentives. It must promote participatory systems that localize energy, 
food, materials and local production. 
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g. The Campus Master Plan must propose water-sensitive design that uses the complete water cycle. 
It must also promote the use of waste products to satisfy energy and material resource needs. The 
ecosystems, and the scales on which they would deliver the services, shall be mandated, at the 
Master Plan level, as the key building blocks for spatial analysis, planning and design, instead of 
unit area norms. 

h. As a corollary to the above expectations, the Campus Master Plan shall need to propose a site 
development plan, with a long-term biodiversity and land health management plan, besides land 
zoning, land cover and land-use plan for massing the various functional areas. These include, but 
are not limited to, built spaces and their interconnections viz. instructional facilities, libraries and 
museums, research labs and workshops, auditoria, housing and hostels, playing fields, walking 
trails and jogging tracks, indoor sports facilities , swimming pool, recreation facilities, parks and 
community greens, community facilities, health centre, institutional and student support services 
etc. 

i. The Campus Master Plan shall be a comprehensive referral document for sustainable 
development of infrastructure and buildings as are required to fulfill the academic mission of the 
Institute. This plan must provide orientation, guidance and inspiration, to all stakeholders for all 
time to come. 

j. The Campus Master Plan shall also need to propose an Infrastructure and Services Plan for 
transport systems including circulation and parking; ecological services including water, water 
harvesting systems, waste water and recycling, waste water agro-systems, drainage and conjoint 
surface and ground water management, solid waste management and recycling, soil conservation 
and improvement; climate control using passive and active systems; energy systems, waste to 
energy systems; intelligent building management and automation systems, and all necessary low 
voltage systems and networks that may be required for the development and functioning of such 
campus. 

k. The Campus Master Plan must arrive at an urban form, density and development guidelines that 
reduce the adverse impacts of dependence on fossil fuels, and provides for photosynthetic spaces 
(as part of green infrastructure development) to expand renewable sources of energy. Further, the 
urban form must be suitable for the local climatic conditions. 

l. The Campus Master Plan shall have planning phases as per strength of students and long term 
development horizons. These shall include campus-level and zone-wise architectural, landscape 
and services guidelines; architectural and landscape design goals and strategic framework for 
development, sustainability, alternative energy, materials and finishes, site elements and site 
furniture, exterior lighting, signage & way-finding, engineering and allied services, real-estate 
future use policy and management procedures that strive to maintain the commitment to 
integrated sustainability throughout the process of design, development and operation. 

m. The organization selected for preparing the Campus Master Plan will be responsible for obtaining 
all statutory approvals from the local / state / central authorities. 

n. Conflict of Interest - Persons or consultants who are involved in preparation of the EOI / RFP, 
short-listing and the evaluation process, will not be eligible to participate as applicant or as a proxy. 
Members of the expert committee and Jury shall also not have conflict of interest. 

 
Summarizing all this, Campus Master Plan shall:  
   
i. Provide sustainability policies to promote sustainable design and operation of campus 

functions; 
ii. Maximize the potential of the site; 
iii. Minimize the energy and resource consumption; 
iv. Protect and conserve water; 
v. Use environmentally-friendly products and materials; 
vi. Enhance indoor environmental quality; 
vii. Optimize operational and maintenance practices; 
viii. Suggest a strategy wherein the performance of all of the above (and, perhaps, any others) 

can be continuously monitored and evaluated. 
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3. Design Elements 

IIIT Naya Raipur campus would be an integrated campus surrounded with natural beauties; 
greens. Broadly speaking IIIT Naya Raipur campus will have Existing Buildings, Hostels, 
Residential Complex, Sports Complex and Utilities. 

A. Existing Buildings 

The Existing building comprise of:  
1. Administrative Wing 
2. Girls  & boys hostel 
3. Academic Wing:  
4. Faculty Wing 
5. Residential Complex for faculty & Staff 
6. Commercial complex 
7. Canteen 

B. Proposed Buildings and allied infrastructures 
 

I. Additional space for administrative Block 
II. Sports Complex: Sports Complex, Fitness Centre and Swimming Pool 
III. Residential Complex 

i. Additional Hostels  
ii. Additional Residential Complex for faculty & Staff 

a. 4 nos. Duplex Bungalow for sr. management 
b. 16 residential units with 120sqm. Area 
c. 16 residential units with 90sqm. Area 
d. 16 residential units with 60sqm. Area 

IV. Common Facilities (Health Center, Bank and Post office)& Utilities 
V. Allied Infrastructures 
a)  The design is to include not only the layout of the buildings and their facilities but also the 

associated infrastructure like 
 
§ The road network 
§ Utilities 
§ Water supply and drainage system 
§ Landscape 
§ Signage 
§ Rain water harvesting, and 
§ Solid waste management system 

 
b) These requirements also need suitable support facilities like the computer center, stores, utility 

buildings, maintenance stores etc. In addition, the campus will also require a 'market' place for 
shops, bank, ATM kiosks, restaurant, a post office, pharmacy, and other such amenities required 
for a generally self contained campus life. 

 
c) It is desired to utilize the land required for above purposes judiciously and allocate sensibly the 

remaining for future development and growth. After fulfilling the current space requirements, the 
rest land area is to be kept vacant, and open for: 

 
§ Intense greening, 
§ Generating and developing rain water channels which will initiate the ground water recharge 

efforts in this area, 
§ Kept reserved for future growth and development of the campus as the needs change. 
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1. SCOPE OF WORK 

1. Broad Scope of services 
International Institute of Information Technology Naya Raipur (IIIT Naya Raipur) intends to 
develop master plans of the campuses along with necessary infrastructure facilities. The broad 
scope of work also includes, 

a. Preparation of Comprehensive Campus layout Planning integrating with the existing built-up areas, 
infrastructure, urban and landscape design. 

b. Preparation of Comprehensive Architectural Design (Site Layout, Building layout plan, Building 
design, structural design, service design and preparation of working drawings) for development of 
Institutional and allied balance buildings of IIIT at Naya Raipur including preparation of cost 
estimates, bills of quantities, Obtaining the statutory approval, , assistance to PMC in framing the 
tender document for project execution and periodic site supervision of project.  

c. Preparation of Comprehensive Architectural services for Planning , designing,  preparation of 
DPR  for interiors and Furniture’s  and periodic supervision 
 

I. Comprehensive campus layout planning and periodic supervision 
The broad scope of services shall include but not limited to the following: Studies & survey, 
Assessment, Conceptual Layout, Detail Layout, Detail Urban Design, Landscape Design, 
infrastructure design & costing, preparation of tender documents, BOQ’s etc. 
The broad scope of services shall include but not limited to the following; 
1. Detailed Survey and investigation of Topographic,  Hydrographic and Geo technical survey 
2. Planning and designing of all the utilities and services for the entire planning area 
3. Transportation planning and designing 
4. Urban design and land cape 
5. Engineering designing of all the utilities and services for the entire planning area. 

a) Road and Pavements Networks, 
b) Storm water Drainage and Rainwater harvesting Systems, 
c) Water supply Networks, 
d) Sewerage collection, treatment and reuse system, 
e) Solid waste management systems, 
f) Electrical and  telecom system, 
g) Landscaping works both hardscape , softscape systems and Water feature design and  
h) Campus Proposal system 

6. Obtaining the statutory approvals and other required clearances. 
7. Preparation of detailed cost estimates, Rate analysis and all working drawings good for 

construction. 
8. Preparation of  BOQs, specification & Drawings 
9. Periodic supervision and coordination with PMC, NRDA and contractor 

 
II. Comprehensive Architectural services for the Buildings and other structures and periodic 

supervision 
The broad scope of services shall include but not limited to the following 
1. Carry out case studies of best designed similar educational Institutional Buildings in India and 

abroad and develop detail design brief in Consultation with the appropriate authority. 
2. Site assessment study 
3. Overall design of the full site in the form of outer block design, elevations and 3D forms and 

total parking requirement with clear cut identification of the area for the first phase of the 
development. 

4. Preparation of comprehensive Architectural Design for the full phase of development (Site 
Layout, Building layout Plan, building design, structural design, service design and preparation 
of working drawings) for development of various buildings in IIIT campus in Naya Raipur 

5. Obtaining the statutory approvals and other required clearances. 
6. Preparation of detailed cost estimates , Rate analysis and all working drawings good for 

construction  
7. Preparation of  BOQs, specifications & Drawings 
8. Periodic supervision and coordination with PMC, IIIT Naya Raipur and contractor. 
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III. Comprehensive Architectural services for Planning , designing,  preparation of DPR  for 

interiors and Furniture  and periodic supervision 
The broad scope of services shall include but not limited to the following 
1. Carry out case studies of best designed similar educational Institutional Buildings in India and 

abroad and develop detail design brief in Consultation with the appropriate authority. 

2. Overall Furniture and Interior design of all the buildings and structures in the form of outer block 
design, elevations and 3D forms  with clear cut identification of the area for the first phase of the 
development. 

3. Preparation of comprehensive Architectural Design for the full phase of development (Site 
Layout, Furniture layout Plan, Furniture and Interior design, structural design, service design 
and preparation of working drawings) for Furnishing of various buildings in IIIT campus in Naya 
Raipur 

4. Obtaining the statutory approvals and other required clearances. 

5. Preparation of detailed cost estimates , Rate analysis and all working drawings good for 
construction  

6. Preparation of  BOQs, specifications & Drawings 

7. Periodic supervision and coordination with PMC, IIIT Naya Raipur and contractor. 
 

2. Detailed Scope of services   
The Services to be performed by the Consultant at different stages, the time frame and the deliverables shall 
include but not be limited to the following: 
 

A. Comprehensive campus layout planning for IIIT Naya Raipur and periodic supervision 
 
Preparation of comprehensive Campus layout planning which includes  Site Layout, Planning & Design 
(Studies and Assessment, Land use Assessment, Conceptual Layout, Detailed Layout, Urban Design & 
Landscape, Engineering Design, structural design, service design and preparation of working 
drawings) including preparation of detailed cost estimates, specifications, rate analysis and Bill of 
quantities. 
 

Stage 1: Conceptual design and block cost 
 

The consultant shall: 
1. Carry out case studies of best designed Campuses in the Knowledge area across the world and in 

India. 
2. Prepare a design brief after taking into consideration the Client’s requirements and discussion 

with concerned departments for detail building uses, activities, functional relationship, space  
requirement  and site Planning. 

3. Study of Development plan, Urban Design Guidelines, GDCR of Naya Raipur , Bhoomi Vikas 
niyam of Chhattisgarh and study of local Architecture of Chhattisgarh. 

4. Conduct detailed site survey identifying physical features and contours, detailed Site Evaluation, 
Geo technical survey, Site analysis/opportunities and constraints study, analysis of architectural 
character, connectivity, social issues and heritage. 

5. Study Site Capacity to develop design options.  
6. Prepare preliminary proposal for development and its impact on immediate environs. 
7. Prepare Conceptual plan of landscape, building foot print (including water harvesting and other 

site measures) and location of utilities. 
8. Carry out pedestrian/ Non motorized Transport/motorized vehicular movement & parking analysis 

and planning.  
9. Carry out Volumetric study and urban form recommendations. Urban Design or volumetric 

disposition in 3D drawings and supporting plans and quantifications. 
10. Study and incorporate guidelines/regulations for proposed building based on the Master Plan and 

Urban Design Guidelines for Naya Raipur city  
11. Prepare Conceptual design showing: 
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Master Plan of site based on chosen option clearly indicating all components.   
i. Broad Land use of site along with calculations. 
ii. Trunk Level Network of services of site 
iii. Space planning, and area distribution 
iv. Site Grading, preliminary cut fill quantities and Landscape Design 
v. Graphic Design and Signage. 

12. Preparation of detail estimates of floor area requirements, size of parcel of land, social facilities, 
and other Development Control Norms 

13. Prepare a report for of concept design containing all the above clearly bringing out the design 
thought process and comparison of options.  

14. Estimate block cost of design for external development and landscape. 
15. Submit the draft conceptual layout, block estimate of cost and the report as described under sub 

para 1 to 13 above. 
16. Preparation of draft concept Layout Plans (three options) for the purpose of discussion showing 

also the parcels of land for allotment for housing, other land uses, 
 

Deliverable 5 Set of (hardcopies + Editable Soft Copies) 

a) Inception Report,  
b) Draft Conceptual plan of  IIIT Naya Raipur Campus including case studies and  
c) Block Estimate of cost  

 
Stage 2: Final Conceptual campus layout planning for IIIT Naya Raipur and Block cost of 
estimate  

The consultant shall: 
1.  Make a presentation of the conceptual layout and take into consideration any change, 

modification if required 
2. Study the traffic pattern and projected traffic volume of the area taking into account the approved 

layout plan and future planned developments. Based on such study the Consultant shall prepare 
the plan for development of road network, pedestrian walkways, bus shelter, traffic integration, 
parking etc. 

3.  Design for adequate open space such as parks, fountains, and green landscaping in the plan so 
that the Project adds value to the quality of the environment. The drawings for property 
development should adequately address the requirements of public amenities such as parking, 
circulating areas, toilets, drinking water etc. The infrastructure required for these amenities shall 
form the mandatory part of the project facilities under the Contract Agreement. 

4. Make a power point presentation of the details and take instruction for modification if any. 
5. Prepare the Final Layout Plan shall include but not be limited to the detail master Plan, Layout 

option, Housing need requirements, Types of Built up area of each type, Total built up area and 
land requirements . 

6. Prepare General Arrangement Drawings; land use, relocations/reconstructions etc. for the entire 
Project as well as all connecting roads requiring modifications. 

7. Prepare the  Final Conceptual campus layout planning for IIIT Naya Raipur with block cost 
estimate incorporating desired changes for approval of IIIT Naya Raipur 

8. Prepare and submit the Landscape proposals along with all detail drawings and 
9. Submit final layout after incorporating changes, if any, by IIIT Naya Raipur 
10. Submit a design basis report for all the services based on the Geotechnical survey as well as the 

finalized design. 

Deliverables (5 Sets ) 
 
Hard copies and soft copies (editable format in CD ROM) of Final conceptual design  

A   In the form of Plans, elevations, sections etc. in suitable scale  
B     3d Forms study by giving 3D views of final design, detail model at suitable scale  
C any relevant details supporting the concepts 
D        broad cost estimates for overall building and Landscape 
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a) hard copies and  soft copies (editable format in CD ROM) of draft plans, elevation and sections 
b) hard copies and  soft copies (editable format in CD ROM) of Design Basis report for utilities, 

Structural design and services. 
 

 
Stage 3: Preparation of Master plan 

 
The Consultant shall 
 

1. Prepare the infrastructure requirements for proposed Development including road network, inter 
section, water supply, sewerage, drainage street light power distribution, tele-communication. 

 
2. Prepare Transportation Planning and design, 

 
a) Detail road design including geometrical design, Horizontal & Vertical profile, Cross-sectional 

elements, Junctions, Service road, Intersection design, and Utility crossing design. While giving 
detailed engineering solution, the plinth level of the building on each plot shall also be provided with 
reference to bench mark. 

b) Working out requirement of provision for onsite & offsite parking. 
c) Estimating requirement of bus stop and lay by 
d) Design of road junctions and grade separators if any 
e) Design of pavements including footpaths 
f) Pedestrian movements and pedestrian plazas 
g) Designs for road furniture and road safety/traffic control features 
h) Designs and drawings for service road tree planting/fencing at locations where necessary 
i) Cross drainage works such as culverts, minor bridges, major bridges etc 
j) The Consultant has to prepare design of underpasses / subways for safe crossing if any. 
k) The Consultant has to prepare details for intersections taking into account the site conditions, 

turning movement characteristics, level of service, overall economy and operational safety. 
l) Traffic amenities (Parking Areas, Bus stops, lay by, Rest Areas, etc.) 
m) Provision of utility service crossings along and across the road 
n) Design of utility corridor along ROW 
o) Other safety features. 
 

3. Urban design  
a) Conceptual report with plans, final report with plans along-with urban design guidelines explaining 

specific proposed modification in existing guidelines of NRDA.  
b) Overall urban design concept plan for the project area  

• Plan for informal sector 
• Project Area Illumination Plan 
• Project Area signage system 
• Detailed drawings of all parts 

c) Separate    drawing    explaining    the    proposal    from    each    aspect (Orientation, zoning, 
transportation, built form, open space, network etc.) 

d) Design of all street furniture, artifacts etc. 
e) Alternative designs for each item of street furniture. 
f) Detail drawing indicating individual street furniture items and integration with public areas.  
g) Elevations / perspectives depicting street  furniture  scheme  along important roads. 
h) Analysis drawings of various aspects (Site analysis, open spaces and pedestrian network, 

transportation linkages, parking areas etc.) 
i) Detailed proposal of various parts along with design guidelines with F.S.I. Height of structure and 

other bye-laws. 
j) Drawing indicating volumetric studies and guidelines. 
k) Drawing indicating urban design controls in plans as well as elevations. 
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l) Drawings   street   elevations   and   sections   defining   the   mandatory elements such as 
compound wall, entrance gate, color scheme etc. 

m) Drawing indicating building heights and other regulations etc. 
n) Analysis drawing of site, existing soil, slopes, vegetation, local flora and fauna, water bodies, 

species, afforested areas etc. 
o) Synthesis Drawing of the data collected (Inferences from the analysis drawings) 

 
4. Landscape Master Plan for the project area. 

a) Plan showing hierarchy within open space system.   Detail plan of all component at each step of 
hierarchy. 

b) Details drawings of roadside plantations for various road widths (plans & sections) 
c) Detail plans, elevations & sections of specific areas. 
d) Plantation plans, Hardscape plans, Lighting plans and specification schedule for areas which are to 

be detailed out, special areas and open spaces of various hierarchy. 
e) Manual of trees/plantation/shrubs etc. for future landscaping projects. 
f) Identification of ecologically sensitive areas & proposals on the same. 
g) Drawing indicating location, design and detail specification of fixtures, furniture, lighting artifacts    

and monuments proposed  in various open spaces & special areas. 
h) Detail drawings for services related to landscape. 
i) Phasing plan including the requirement of trees to be planted per year during the project period 

along with breakup of species and its number. 
 

5. Prepare water supply design 
 

a) By studying the present Water Supply system, available / proposed water resources of Naya 
Raipur and by studying the Development Plan for Naya Raipur (NRDP). Consultant shall also 
work out the norms and standards required for the services after studying all Codes, 
standards, norms and state level practices. 

b) Prepare master plan detailed design and calculations for comprehensive Water Supply 
conveyance, storage and distribution system etc for the project area in the light of above. 
Every assumptions, designs and norms laid in the C.P.H.E.E.O manual of water supply issued 
by GoI. 

c) Designing the Water Supply network adopting preferably hard long lasting proven pipe 
materials and accessories. Decide locations of SR / GSR (if required) for each water network 
for the project area, capacities of SR / GSR, staging heights, sizes of plots required for SR / 
GSR, including hydraulic design. 

d) Designing of Water Supply transportation system from existing source / proposed source, 
including measuring pumping arrangement with pumping machinery and electrical equipments 
and design details thereof. Wherever consultant design for various components of the system 
using computer, the consultant will have to submit computer print outs and design data, steps 
of design, stages of design, assumptions made, sample calculations. 

e) Prepare detailed cost estimates for entire Water Supply scheme including transmission, 
storage, and distribution up to end users. 

f) Prepare Measures to control the distribution, leakage and wastage, including preparation of 
maintenance and operation manuals. 

g) Device and recommend appropriate fire protection system, harvesting of surface runoff and 
measures to get the ground water recharge through rainwater harvesting system. 

 
6. Prepare sewerage system design 

a) By study the planning of sewerage system proposed in Naya Raipur for city level in consultation 
with NRDA and the identified agency for sewerage project. 

b) Prepare project area sewerage collection master plan in light of above. 
c) Design in detailed, hydraulic sewerage collection system including size and slope of sewers, 

bedding details, considering the levels of the nearby collection system of NRDA, strata of site 
available in project area, type, location and size of manholes, vent shafts etc. 
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d) Design and arrangement of transmission / pumping main, pump house, pumping capacity if 
required. 

e) Design of support / thrust blocks etc.Follow designs and norms laid in the C.P.H.E.E.O manual of 
sewerage supply issuedby GoI . 

f) Design sewerage system including all works from sewage generation, conveyance upto NRDA 
main collection system. 

g) Design of measuring device to be installed in individual plots to measure the wastewater of allottee 
before discharging the same into the NRDA’s sewer. 

h) Submit detailed specifications for individual items including electrical and mechanical equipments. 
 

7. Prepare drainage system design 
 

a) By studying the rainfall pattern for finalizing design parameters like rainfall intensity etc. and study 
of existing ponds and irrigation canals. Natural topography to be followed as far as water disposal. 
Hydrologic 

b) By studying present and proposed use of land 
c) Considering Every assumptions, designs and norms laid in the C.P.H.E.E.O manual of drainage 

system issued by GoI would have to be followed. 
d) By preparation of Conceptual design and layout plan of drainage system. 
e) By designing Collection system from individual plots. Also to ascertain the intermediate pumping 

wherever required. 
f) By designing safe disposal of drainage water avoiding any water logging in activity areas. 
g) By planning Creation of Water bodies -- desirability and scope. 
h) By designing of rainwater harvesting system in the green/open areas and along the road 

depending upon the rainfall intensity in the area and water retention capacity of the soil. 
 

8. Prepare solid waste Management design 
a) By designing solid waste collection system for project area in coordination with city waste 

management system 
b) By Estimating solid waste generation of various types from different uses covering domestic, 

commercial and hazardous waste and its components. 
c) By following every assumption, designs and norms laid in the C.P.H.E.E.O manual of solid waste 

management issued by GoI. 
d) By estimating Indication of major sources of waste – area-wise per tonnage 
e) By identification of collection zones and sub-zones indicating collection points. 
f) By providing details of final collection and disposal system (Self Sustained System) in coordination 

with city waste management system. 
g) By detailed engineering for in situ structure requirement at project area level if any. 
 

9. Prepare Electrical & Ducting design For Tele-Communication Network based on the land use 
and utility plan forecasting the power demand of the area. 

 
a) By preparation of master plan of power distribution with all types of feeder lines (HT, MV etc.), sub 

stations (EHV, MV, LV etc.) underground, distribution network etc in coordination with city 
electricity plan. 

b) Following Every assumptions, design and provision will meet the norms laid in IE rules. Planning / 
reservation of corridors / plots for feeder lines, distribution lines, all types of S/S etc. 

c) By finalization source of supply in consultation with electrical consultants of NRDA and supply 
authorities. 

d) Preparation of document consisting of phase wise development, norms adopted, source 
considered, plans for distribution for the approval of competent authority. 

e) By design and planning illumination for roads, gardens, junctions, bus terminals, shelters of the 
section/area. 

f) By preparation detailed drawing of substation for execution, duly approved by competent authority. 
g)  By Identifying non conventional energy sources suitable for the area and prepare detailed master 

plan for the same. 
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h)  Preparation of detailed engineering, drawing execution of overall system at planning area level 
 

10. Prepare design of Telecommunication System 
 
a) By identify and asses the requirements of end users as well as various operators. 
b) Planning of distribution network through feeder pillar upto end users tag block considering demand 

for next 20 years. 
c) By planning capacity of exchange and the area required for having the exchange. 
d) Planning the type of network media for communication system (copper / fiber optics). 
e) Following the guidelines issued for telecom system in the country by the telecom regulator (TRI). 
f) Plan and design common Gas collection and distribution in the sector 
g) Make a Power point presentation Containing the layout plan and details of infrastructure services 

and take instructions after discussion 
h) Modify designs and drawings if required 

11. Prepare structural design and working drawings required for execution of all works for site development 
and submit for approval. 

12. The Structural Design and Drawings are to be vetted and got approved (Proof Checked) from IIT 
Roorkee / IIT Delhi or any other institute as approved by NRDA / IIIT Naya Raipur. 

13. Fee for proof checking of the structural designs and drawings shall be paid by NRDA / IIIT Naya 
Raipur, however, the liasoning and reiteration in designs/drawings, if needed, shall be done by the 
Technical Consultant at his own cost. 

14. Modify the structural designs and working drawings based on the comments of proof checking agency 
appointed by NRDA / IIIT Naya Raipur and resubmit for approval. 

15. Preparation of Working drawings for all services, 
16. Prepare broad cost estimate, Bill of quantities and rate analysis on the basis of local DSR/Market rates 

based on the final design and working drawings and submit to NRDA for approval after finalization of 
working drawings.  

 
Deliverables ( 5 Sets ) 

a) hard copies and  soft copies (editable format in CD ROM) of Final plans and sections 
b) hard copies and soft copies (editable format in CD ROM) of Structural designs and working 

drawings for civil works 
c) hard copies and  soft copies (editable format in CD ROM) of working drawings of utilities and 

services &  landscape  
d) hard copies and soft copies (editable format in CD ROM) of detail cost estimates, Bill of Quantities 

and rate analysis 
 

Stage 4: Finalization of detail cost estimates, rate analysis and Bill of Quantities 
The consultant shall: 

1. Modify detail cost estimates, rate analysis and Bill of quantities based on the comments of NRDA 
and resubmit for approval 

2. On approval of detail cost estimate, rate analysis and Bill of quantities Provide inputs and 
clarification to PMC for finalizing tender documents including code of practice covering aspects 
like mode of measurement, method of payments, quality control procedures on materials & works 
and other General and Special conditions of contract.(Main responsibility of preparing tender 
documents will be with PMC)   

3. Preparation of the tender drawings  
4. Assist NRDA and PMC in the Selection  process management for the appointment of Contractor. 
5. Obtaining all statutory approvals from Local Authority and the government 
6. Open a local office for coordination with PMC and NRDA and deploy sufficient staff 

 
Deliverables ( 5 Sets ) 
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Hard copies and  soft copies (editable format in CD ROM) of detailed cost estimates, rate analysis and Bill 
of quantities, specification, all working drawings and special conditions of contract. 
 
 
 
 
 
Stage 5: Issue of all Working drawings   
The consultant shall: 

1. Modify all the working drawings (GFC, Structural, utilities landscape & services) and issue for 
construction based on the comments of NRDA 

Deliverables ( 5 Sets) 
hard copies and  soft copies (editable format in CD ROM) of working drawings of all the works such as 
GFC, Structural, utilities landscape & services. 
 

Stage 6: Supervision during construction phase   
The technical consultant shall: 

1. Coordinate with PMC and NRDA and will provide technical assistance on design / drawing / 
specification as requested by PMC 

2. Coordinate with PMC and provide clarification on any details required by the Authority and PMC.  
3. Review the shop drawings prepared by contractor for construction on site and give timely 

approval. 
4. Attend periodic site meetings and work progress review meetings as requested by PMC and 

NRDA. 
5. At least 12 Visit to the site of work, at intervals, to inspect and evaluate the construction works by 

the review experts as desired by NRDA / PMC in written. This shall include visits by the expert 
designers for clarification / decision etc to the site. The expert shall be available for one full day. 
The visit shall be planned in one weeks’ notice. These visits shall be in addition to the site 
supervision staff deputed during construction period. 

6. Have to revise any detail if any discrepancy is there between drawing and actual possibility on site 
based on the suggestion of PMC without causing any price escalation in the project cost. 

7. Have to give timely approval to samples of materials forwarded by PMC. 
8. Specific comment on the extra items/ deviations their rate analysis wrt tender conditions and 

market rates.  
Deliverables ( 5 Sets ) 
Hard copies and soft copies (editable format in CD ROM) of work completion status at every stage as 
defined in the payment schedule 
  
Stage 7: Completion of Services 
The consultant shall 

1. Prepare and submit completion reports and drawings for the project as required and 
2. Assist the Client to get the “Completion/Occupancy Certificate” from statutory authorities, 

wherever required. 
3. Assist PMC in issuing three sets of ‘as built’ drawings including services and structures in soft and 

hard copies. 
Deliverables (5 Sets) 
Hard copies and  soft copies (editable format in CD ROM) of as built drawings including services and 
structures 
Hard copies and soft copies (editable format in CD ROM) of completion report 

 
B. Comprehensive Architectural services for the Buildings and other structures and periodic 

supervision 
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Preparation of comprehensive Architectural design  (Site Layout,  Building layout Plan, building 
design, structural design, service design and preparation of working drawings) including 
preparation of detailed cost estimates, specifications, rate analysis and Bill of quantities. 
 
 

Stage 1: Conceptual design and block cost 
The consultant shall: 
1. Carry out case studies of best designed Campuses in the Knowledge area  across the world and  

in India. 
2. Prepare a design brief after taking into consideration the Client’s requirements and discussion with 

concerned departments for detail building uses, activities, functional relationship, space  
requirement  and site Planning. 

3. Study of Development plan, Urban Design Guidelines,  GDCR of Naya Raipur , Bhoomi Vikas 
niyam of Chhattisgarh and study of local Architecture of Chhattisgarh 

4. Conduct detailed site survey identifying physical features and contours, detailed Site Evaluation, 
Geo technical survey, Site analysis/opportunities and constraints study, analysis of architectural 
character, connectivity, social issues and heritage. 

5. Study Site Capacity to develop design options.  
6. Prepare preliminary proposal for development and its impact on immediate environs. 
7. Prepare Conceptual plan of landscape, building foot print (including water harvesting and other 

site measures) and location of utilities 
8. Carry out pedestrian/ Non motorized Transport/motorized vehicular movement & parking analysis 

and planning.  
9. Carry out Volumetric study and urban form recommendations. Urban Design or volumetric 

disposition in 3D drawings and supporting plans and quantifications. 
10. Study and incorporate Architectural controls/guidelines/regulations for proposed building based 

on the Master Plan and Urban Design Guidelines for Naya Raipur city  
11. Prepare Conceptual design showing: 

Master Plan of site based on chosen option clearly indicating all components.   
vi. Broad Land use of site along with calculations. 
vii. Trunk Level Network of services of site 
viii. Building design, space planning, and area distribution 
ix. Site Grading, preliminary cut fill quantities and Landscape Design 
x. Graphic Design and Signage. 
xi. General furniture layout 

12. Prepare a report for of concept design containing all the above clearly bringing out the design 
thought process and comparison of options.  

13. Estimate block cost of design for external development, building services and landscape. 
14. Submit the draft conceptual layout, block estimate of cost and the report as described under sub 

para 1 to 13 above. 
Deliverables ( 5 Sets ) 

a) hard copies and soft copies (editable format in CD ROM) of conceptual design  
b) hard copies and soft copies (editable format in CD ROM) of case studies 

 

Stage 2: Draft Building Plans and Block cost of estimate  
The consultant shall: 
1.  Make a presentation of the conceptual layout and take into consideration any change, 

modification if required 
2. Prepare the draft conceptual layout with block cost estimate incorporating desired changes for 

approval of NRDA  
3. Submit final layout after incorporating changes, if any, by NRDA 
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4. Prepare draft  Building Plans, Elevation and sections and block cost of estimate and submit for 
approval and make presentation 

5. Submit a design basis report for structural design based on the Geotechnical survey as well as the 
finalized design. 

6. Submit a design basis report for all the services. 
 
Deliverables (5 Sets ) 
 
Hard copies and soft copies (editable format in CD ROM) of Final conceptual design  

A   In the form of Plans, elevations, sections etc. in suitable scale  
B     3d Forms study by giving 3D views of final design, detail model at suitable scale & 

Walkthrough of premium HD quality ( Minimum 10 minutes) showing different 
blocks ,entrances, parking area, different types of activities, features  and movements in 
each room as per instruction of Client.  

C any relevant details supporting the concepts 
D        broad cost estimates for overall building and Landscape 

c) hard copies and  soft copies (editable format in CD ROM) of draft Building plans, elevation and 
sections 

d) hard copies and  soft copies (editable format in CD ROM) of Design Basis report for Structural 
design and services. 

 
Stage 3: Preparation of structural designs and working drawing for civil works, all 
services, Landscape and interior design 

The consultant shall: 

1. Prepare the draft final building plan, elevations, sections and block cost of estimate incorporating 
desired changes for approval for NRDA. 

2. Submit final Building plan after incorporating changes if any for approval of NRDA as required 
3. Assist NRDA after approval of Final building plan in obtaining approval and clearances from various 

authorities as required 
4. Prepare structural design and working drawings required for execution of all civil works for building 

and site development and submit for approval. 
5. The Structural Design and Drawings are to be vetted and got approved (Proof Checked) from IIT 

Roorkee / IIT Delhi or any other institute as approved by NRDA. 
6. Fee for proof checking of the structural designs and drawings shall be paid by NRDA, however, the 

liasoning and reiteration in designs/drawings, if needed, shall be done by the Technical Consultant at 
his own cost. 

7. Modify the structural designs and working drawings based on the comments of proof checking agency 
appointed by NRDA and resubmit for approval. 

8. Preparation of Working drawings for all services, Landscape and interior design 
1. Prepare details working drawings for  
• Electrical and telecom design  
• Public Health Engineering services covering the following systems: 

i. Water Supply  
ii. Sanitation and drainage 
iii. Water treatment-– recycle and reuse options 
iv. Solid waste Management system 

• Design and working drawings covering. 
i. Fire Protection System 

• HVAC Engineering covering all heating, ventilation and air-conditioning system Design 
Proposal systems and working drawings covering. 

i. Building automation system 
ii. Lifts/escalator and other vertical movement systems 
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9. Prepare Design and working drawings for internal and external Landscape, irrigation ,lighting design, 
audio-visual design and water feature design  

10. Prepare general furniture layout for all the built up areas and allocated spaces 
11. Prepare Interior Design and working drawings for all the built-up areas and common spaces such 

as entrance plaza, lobby areas, conferences, cafeterias, meeting rooms etc in the form of false ceiling, 
flooring, acoustics, illumination, painting, wall textures, finishes and furniture’s design.  

12. Submit the working drawings for all services, landscape, interiors to the NRDA for approval 
13. Modify the working drawing based on the comments and resubmit to NRDA for approval 
 

Prepare detail cost estimate, Bill of quantities and rate analysis on the basis of local DSR/Market rates 
based on the final design and working drawings and submit to NRDA for approval after finalization of 
working drawings.  
 
Deliverables ( 5 Sets ) 
 

e) hard copies and  soft copies (editable format in CD ROM) of Final Building plans, elevation and 
sections 

f) hard copies and soft copies (editable format in CD ROM) of Structural designs and working 
drawings for civil works 

g) hard copies and  soft copies (editable format in CD ROM) of working drawings of services, 
landscape and interiors 

h) hard copies and soft copies (editable format in CD ROM) of detail cost estimates, Bill of Quantities 
and rate analysis 
 

Stage 4: Finalization of detail cost estimates, rate analysis and Bill of Quantities 
The consultant shall: 

7. Modify detail cost estimates, rate analysis and Bill of quantities based on the comments of NRDA 
and resubmit for approval 

8. On approval of detail cost estimate, rate analysis and Bill of quantities Provide inputs and 
clarification to PMC for finalizing tender documents including code of practice covering aspects 
like mode of measurement, method of payments, quality control procedures on materials & works 
and other General and Special conditions of contract.(Main responsibility of preparing tender 
documents will be with PMC)   

9. Assist NRDA and PMC in the Selection process management for the appointment of Contractor. 
10. Obtaining all statutory approvals from Local Authority and the government 
11. Open a local office for coordination with PMC and NRDA and deploy sufficient staff Coordinate 

with PMC and NRDA and will provide technical assistance on design / drawing / specification as 
requested by PMC 

 
Deliverables ( 5 Sets ) 
 
Hard copies and soft copies (editable format in CD ROM) of detailed cost estimates, rate analysis and Bill 
of quantities, specification, all working drawings and special conditions of contract. 
 

Stage 5: Issue of all Working drawings   
The consultant shall: 

2. Modify all the working drawings (GFC, Structural, utilities landscape, services and interiors) and 
issue for construction based on the comments of NRDA. 

Deliverables ( 5 Sets) 
hard copies and  soft copies (editable format in CD ROM) of working drawings of all the works such as 
GFC, Structural, utilities landscape, services and interiors. 
 



Volume – I : RFP for the  Planning and designing for comprehensive development of campus including buildings for new areas of IIIT Naya Raipur 
 

 
Naya Raipur Development Authority   Page 33 of 52 
 

Stage 6: Supervision during construction phase   
The technical consultant shall: 

1. Coordinate with PMC and provide clarification on any details required by the Authority and PMC.  
2. Review the shop drawings prepared by contractor for construction on site and give timely 

approval. 
3. Attend periodic site meetings and work progress review meetings as requested by PMC and 

NRDA. 
4. At least 12 Visit to the site of work, at intervals, to inspect and evaluate the construction works by 

the review experts as desired by NRDA/ PMC in written. This shall include visits by the expert 
designers for clarification / decision etc to the site. The expert shall be available for one full day. 
The visit shall be planned in one weeks’ notice. These visits shall be in addition to the site 
supervision staff deputed during construction period. Have to revise any detail if any discrepancy 
is there between drawing and actual possibility on site based on the suggestion of PMC without 
causing any price escalation in the project cost. 

5. Have to give timely approval to samples of materials forwarded by PMC. 
6. Specific comment on the extra items/ deviations their rate analysis wrt tender conditions and 

market rates.  
Deliverables ( 5 Sets ) 
Hard copies and soft copies (editable format in CD ROM) of work completion status at every stage as 
defined in the payment schedule 
  
Stage 7: Completion of Services 
The consultant shall 

1. Prepare and submit completion reports and drawings for the project as required and 
2. Assist the Client to get the “Completion/Occupancy Certificate” from statutory authorities, 

wherever required. 
3. Assist PMC in issuing three sets of ‘as built’ drawings including services and structures in soft 

and hard copies. 
Deliverables (5 Sets) 
Hard copies and  soft copies (editable format in CD ROM) of as built drawings including services and 
structures 
Hard copies and soft copies (editable format in CD ROM) of completion report 
C. Comprehensive Architectural services for Planning , designing,  preparation of DPR  for 

interiors and Furniture  and periodic supervision 
 

Preparation of comprehensive Architectural design  for Planning , designing,  preparation of DPR  for 
interiors and Furniture and preparation of working drawings including preparation of detailed cost 
estimates, specifications, rate analysis and Bill of quantities. 
 
Stage 1: Conceptual design and block cost 

The consultant shall: 
1. Carry out case studies of best designed Campuses in the Knowledge area across the world and in 

India. 
2. Carry out case studies of best designed similar educational Institutional Buildings in India and 

abroad and develop detail design brief in Consultation with the appropriate authority. 
3. Prepare a design brief after taking into consideration the Client’s requirements and discussion with 

concerned departments for detail building uses, activities, functional relationship, space  
requirement  and site Planning. 

4. Study Site Capacity to develop design options.  
5. Prepare preliminary proposal for development. 
6. Prepare Conceptual plan wrt location of utilities 
7. Prepare Conceptual design showing: 
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8. Master Plan of site based on chosen option clearly indicating all components.   
9. Space planning, and area distribution 
10. General furniture layout 
11. Prepare a report for of concept design containing all the above clearly bringing out the design 

thought process and comparison of options.  
12. Estimate block cost of design.. 
13. Submit the draft conceptual layout, block estimate of cost and the report as described as above. 

 
Deliverables ( 5 Sets ) 
 

c) hard copies and soft copies (editable format in CD ROM) of conceptual design  
d) hard copies and soft copies (editable format in CD ROM) of case studies 

 

Stage 2: Draft Plans and Block cost of estimate  
The consultant shall: 

1. Make a presentation of the conceptual layout and take into consideration any change, modification if 
required 

2. Prepare the draft conceptual layout with block cost estimate incorporating desired changes for 
approval of NRDA  

3. Submit final layout after incorporating changes, if any, by NRDA 
4. Overall Furniture and Interior design of all the buildings and structures in the form of outer block design, 

elevations and 3D forms  with clear cut identification of the area for the first phase of the development. 
5. Prepare draft  layout Plans, Elevation and sections and block cost of estimate and submit for approval 

and make presentation. 
6. Preparation of comprehensive Architectural Design for the full phase of development (Site Layout, 

Furniture layout Plan, Furniture and Interior design, structural design, service design and preparation 
of working drawings) for Furnishing of various buildings in IIIT  campus in Naya Raipur 

7. Submit a design basis report for all the services. 
 
Deliverables (5 Sets ) 
 
Hard copies and soft copies (editable format in CD ROM) of Final conceptual design  

A   In the form of Plans, elevations, sections etc. in suitable scale  
B     3d Forms study by giving 3D views of final design, detail model at suitable scale  
C any relevant details supporting the concepts 
D        broad cost estimates  

e) hard copies and  soft copies (editable format in CD ROM) of draft furniture & Furnishing plans, 
elevation and sections 

f) hard copies and  soft copies (editable format in CD ROM) of Design Basis report  
Stage 3: Preparation of working drawing for interior and furnishing design 

The consultant shall: 

1. Prepare the draft final interior and furnishing plan, elevations, sections and block cost of estimate 
incorporating desired changes for approval for  NRDA 

2. Submit final interior and furnishing plan after incorporating changes if any for approval of NRDA 
as required 

3. Assist NRDA after approval of Final interior and furnishing plan in obtaining approval and 
clearances from various authorities as required 

4. Prepare structural design and working drawings required for execution of all civil works for building 
and site development and submit for approval. 

5. The Structural Design and Drawings are to be vetted and got approved (Proof Checked) from IIT 
Roorkee / IIT Delhi or any other institute as approved by NRDA. 
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6. Fee for proof checking of the structural designs and drawings shall be paid by NRDA, however, the 
liasoning and reiteration in designs/drawings, if needed, shall be done by the Technical Consultant at 
his own cost. 

7. Modify the structural designs and working drawings based on the comments of proof checking agency 
appointed by  NRDA and resubmit for approval. 

8. Preparation of Working drawings for all interior design 
9. Prepare general & detailed furniture layout for all the built up areas and allocated spaces 
10. Prepare Interior Design and working drawings for all the built-up areas and common spaces such 

as entrance plaza, lobby areas, conferences, cafeterias, meeting rooms etc in the form of false ceiling, 
flooring, acoustics, illumination, painting, wall textures, finishes and furniture’s design.  

11. Submit the working drawings for all interiors to the NRDA for approval 
12. Modify the working drawing based on the comments and resubmit to NRDA  for approval 
 

Prepare detail cost estimate, Bill of quantities and rate analysis on the basis of local DSR / Market rates 
based on the final design and working drawings and submit to NRDA for approval after finalization of 
working drawings.  
Deliverablesl3 ( 5 Sets ) 
 

i) hard copies and  soft copies (editable format in CD ROM) of Final plans, elevation and sections 
j) hard copies and soft copies (editable format in CD ROM) of Structural designs and working 

drawings for civil works 
k) hard copies and  soft copies (editable format in CD ROM) of working drawings of interiors 
l) hard copies and soft copies (editable format in CD ROM) of detail cost estimates, Bill of Quantities 

and rate analysis 
 

Stage 4: Finalization of detail cost estimates, rate analysis and Bill of Quantities 
The consultant shall: 

1. Modify detail cost estimates, rate analysis and Bill of quantities based on the comments of NRDA 
and resubmit for approval 

2. On approval of detail cost estimate, rate analysis and Bill of quantities Provide inputs and 
clarification to PMC for finalizing tender documents including code of practice covering aspects 
like mode of measurement, method of payments, quality control procedures on materials & works 
and other General and Special conditions of contract.(Main responsibility of preparing tender 
documents will be with PMC)   

3. Assist NRDA and PMC in the Selection  process management for the appointment of Contractor 
4. Obtaining all statutory approvals from Local Authority and the government 
5. Open a local office for coordination with PMC and NRDA and deploy sufficient staff Coordinate 

with PMC and NRDA and will provide technical assistance on design / drawing / specification as 
requested by PMC 

 
Deliverables ( 5 Sets ) 
Hard copies and  soft copies (editable format in CD ROM) of detailed cost estimates, rate analysis and Bill 
of quantities, specification, all working drawings and special conditions of contract 
 

Stage 5: Issue of all Working drawings   
The consultant shall: 

1. Modify all the working drawings (GFC, Structural, utilities landscape, services and interiors) and 
issue for construction based on the comments of NRDA 

Deliverables ( 5 Sets) 
hard copies and  soft copies (editable format in CD ROM) of working drawings of all the works such as 

GFC, Structural, utilities landscape, services and interiors. 



Volume – I : RFP for the  Planning and designing for comprehensive development of campus including buildings for new areas of IIIT Naya Raipur 
 

 
Naya Raipur Development Authority   Page 36 of 52 
 

 
Stage 6: Supervision during construction phase   
The technical consultant shall: 

1. Coordinate with PMC and provide clarification on any details required by the Authority and PMC.  
2. Review the shop drawings prepared by contractor for construction on site and give timely 

approval. 

3. Attend periodic site meetings and work progress review meetings as requested by PMC NRDA. 

4. At least 6 Visit to the site of work, at intervals, to inspect and evaluate the construction works by 
the review experts as desired by NRDA/ PMC in written. This shall include visits by the expert 
designers for clarification / decision etc to the site. The expert shall be available for one full day. 
The visit shall be planned in one weeks’ notice. These visits shall be in addition to the site 
supervision staff deputed during contruction period.Have to revise any detail if any discrepancy is 
there between drawing and actual possibility on site based on the suggestion of PMC without 
causing any price escalation in the project cost. 

5. Have to give timely approval to samples of materials forwarded by PMC. 

6. Specific comment on the extra items/ deviations their rate analysis wrt tender conditions and 
market rates.  

Deliverables ( 5 Sets ) 
Hard copies and soft copies (editable format in CD ROM) of work completion status at every stage as 

defined in the payment schedule 

  
Stage 7: Completion of Services 
The consultant shall 

1. Prepare and submit completion reports and drawings for the project as required and 

2. Assist the Client to get the “Completion/Occupancy Certificate” from statutory authorities, 
wherever required. 

3. Assist PMC in issuing three sets of ‘as built’ drawings including services and structures in soft and 

hard copies. 
Deliverables (5 Sets) 
Hard copies and  soft copies (editable format in CD ROM) of as built drawings including services and 

structures 

Hard copies and soft copies (editable format in CD ROM) of completion report 
2. DELIVERABLES: 

The time frame and the fee proportion for deliverables would be as set forth in the General 
Conditions of Contract with reference to clause 6.1 & 6.2. 

3. APPROVAL FROM LOCAL AUTHORITIES AND GOVERNMENT. 
The Technical Consultant shall proactively assist the Authority in obtaining ’ approval from all 

concerned local authorities, other Government Departments, Traffic Police etc. which are required 

as per law. The Technical Consultant shall ascertain the formalities that need to be gone through 
and submissions that need to be made. The Team Leader or the Local Architect, whoever is duly 

authorized to sign the submissions shall sign and make necessary submissions in this regard. The 

Technical Consultant shall interact with the relevant authorities, wherever required for obtaining 
clearances/approvals and carry out necessary changes/improvements required for obtaining such 

clearance/ approval. Technical Consultant shall make presentations regarding proposals as and 

when required for obtaining approvals, clearances etc. or as otherwise requested by the Authority. 



Volume – I : RFP for the  Planning and designing for comprehensive development of campus including buildings for new areas of IIIT Naya Raipur 
 

 
Naya Raipur Development Authority   Page 37 of 52 
 

The responsibility for defending the plans/ proposals and designs including modifications thereto, 

if any, before the various authorities shall remain with the Technical Consultant  All necessary e 
approvals have to be arranged before Stage 4. If any fee is to be paid in obtaining the approvals to 

the local bodies or the Govt. the same shall be paid by NRDA on submission of the demand note 

by the Consultant. 
4. ASSISTANCE IN PREPRATION OF PROPOSAL DOCUMENTS  

The Technical Consultant shall assist the Authority in preparation of the tender documents by 

providing intermittent inputs as and when required. The costs of all such inputs provided by the 

Technical Consultant shall be deemed to be included in the Financial Proposal and no separate 
costs or expenses would be payable for this work. 

5. ASSISTANCE IN PRE-PROPOSAL MEETINGS 
The Technical Consultant shall assist the Authority in pre- Proposal meetings for selection of the 
contractor. The Technical Consultant shall envisage this in their financial proposal and no 
additional cost will be paid by the Authority for this work. It shall be the responsibility of the 

Technical Consultant to provide these intermittent services as per the Scope of Work.  
6. ASSISTANCE FROM AUTHORITY 

Authority would provide all relevant available data on the project site, and other 

documents/information/reports in its possession as it may consider relevant to the study as and 
when such information is received by/is available with Authority. The Applicants would be required 

to check the veracity of the information provided and Authority would not be liable for any 

deficiency in the information provided. 

 
7. PERODIC SUPERVISION ( Back office team) 

After the commencement of work the consultant shall provide all assistance to the NRDA/ PMC in 

providing any further clarifications, details, designs, drawings, etc required during the execution 
and sort out any queries raised by the contractor without any additional cost.  

The Team Leader and other members of Team shall provide a minimum of one visit per month 

during the construction period subjected to a maximum of 30visits.The visits shall be in addition to 
the visits required to Raipur / Naya Raipur before finalizing the construction agency i.e. issue of 

work order to the construction agency. 
In case of any additional site visit specified in the above scope of work by expert designers for 
clarification / decision etc to the site is warranted, the consultant shall be paid Rs.10000/- per 

person per day allowances and the actual air travel by economy class shall also be reimbursed for 

the site visit including all the expenditure such as lodging, boarding etc' inclusive of all taxes 
except service tax as applicable which shall be reimbursed by the authority as actual upon 

submission of the site inspection / visit report. 
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APPENDIX – I 
 
Letter of Proposal 

Dated:  
The Chief Executive Officer,  
Naya Raipur Development Authority (NRDA), 

Raipur – 492001 

 
Sub:  Proposal for the Selection of (“Technical Consultant”) for the “Planning and designing for 

comprehensive development of campus including buildings for new areas of IIIT Naya 
Raipur” (“the Project”)   

 

Dear Sir,  

 
1 With reference to your RFP document dated _______________, I/we, having examined the 

Proposal Documents and understood their contents, hereby submit my/our Proposal for the 

aforesaid Project. The Proposal is unconditional and unqualified.  
2 All information provided in the Proposal and in the Appendices is true and correct.   

3 I/ We shall make available to the Authority any additional information it may find necessary or 

require to supplement or authenticate the Proposal.  

4 I/ We acknowledge the right of the Authority to cancel the Selection process at any time or to reject 
any Proposal without assigning any reason or otherwise and hereby waive our right to challenge 

the same on any account whatsoever.  

We understand that only a single Consultant will be selected for project mentioned above. 
In case we are shortlisted in more than one project, we assume that the quality and time of delivery 
of services will not be affected and we shall ensure  
 
 However NRDA reserves the right to restrict the scope of work to either one or both 
projects depending on the materialization of projects. 

5 We certify that in the last three years, we have neither failed to perform on any contract, as 

evidenced by imposition of a penalty or a judicial pronouncement or arbitration award, nor been 

expelled from any project or contract nor have had any contract terminated for breach on our part.  
6 I/ We declare that:  

 
(a)  I/ We have examined and have no reservations to the Proposal Documents, including any 

Addendum issued by the Authority.  
(b)  I/ We do not have any conflict of interest in accordance with the provision set out in the 

RFP document;  

(c)  I/We have not directly or indirectly or through any agent engaged or indulged in any 
corrupt practice, fraudulent practice, coercive practice, undesirable practice or restrictive 

practice, as defined in the RFP document, in respect of any tender or request for proposal 
issued by or any agreement entered into with the Authority or any other public sector 
enterprise or any government, Central or State; and  

(d)  I/ We hereby certify that we have taken steps to ensure that in conformity with the 
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provisions of the RFP, no person acting for us or on our behalf has engaged or will engage 

in any corrupt practice, fraudulent practice, coercive practice, undesirable practice or 
restrictive practice.  

7 I/ We declare that we are not a Member of  any other firm submitting a Proposal for the Project.   

8 I/ We further certify that in regard to matters relating to Proposal and integrity of the country, we 

have not been charge-sheeted by any agency of the Government or convicted by a Court of Law 
for any offence committed by us or by any of our Associates.     

9 I/ We further certify that no investigation by a regulatory authority is pending either against us or 

against our Associates or against our CEO or any of our Directors/ Managers/ employees.  
10 I/ We undertake that in case due to any change in facts or circumstances during the Selection  

Process, we are attracted by the provisions of disqualification in terms of the referred to above, we 

shall intimate the Authority of the same immediately. 
11 In the event of my/ our being declared as the successful Applicant, I/We agree to enter into a 

Service Agreement in accordance with the draft that has been provided to me/us prior to the 

Proposal Due Date.  
12 The Consultancy Fee, detailed in the RFP has been accepted by me/us after taking into 

consideration all the terms and conditions stated in the RFP including General Conditions of 

contract. 
13 I/We agree and undertake to abide by all the terms and conditions of the RFP document.   

In witness thereof, I/we submit this Proposal under and in accordance with the terms of the RFP 

document.  
 
 

 

 
Yours faithfully,  

Date:      

                                                      (Signature of the Authorized signatory)  

Place:                          (Name and designation of the of the Authorized signatory)  
                         Name and seal of Applicant   
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APPENDIX – II 
 

Power of Attorney for signing of Proposal 
 
Know all men by these presents, We, ________________________ (name of the firm and address of 
the registered office) do hereby irrevocably constitute, nominate, appoint and authorise Mr. / Ms 
(Name), son/daughter/wife of ________________________ and presently residing at 

________________________, who is [presently employed with us/ and holding the position of 

________________________], as our true and lawful attorney (hereinafter referred to as the 
“Attorney”) to do in our name and on our behalf, all such acts, deeds and things as are necessary or 
required in connection with or incidental to submission of our Proposal for the Selection of 
consultant (“Technical Consultant”) for the “Planning and designing for comprehensive 
development of campus including buildings for new areas of IIIT  Naya Raipur” (“the 
Project”)   , by the,(NRDA) (the “Authority”) including but not limited to signing and  submission of all 

applications, Proposals and other documents and writings, participate in Proposals' and other 

conferences and  providing information / responses to the Authority, representing us  in all matters 
before the Authority, signing and execution of all contracts including the Service Agreement and 

undertakings consequent to acceptance of our Proposal and generally dealing with the Authority in all 

matters in connection with or relating to or arising out of our  Proposal for the said Project and/or upon 
award thereof to us and/or till the entering into of the Service Agreement with the Authority.  
 

AND we hereby agree to ratify and confirm and do hereby ratify and confirm all acts, deeds and things 
lawfully done or caused to be done by our said Attorney pursuant to and in exercise of the powers 

conferred by this Power of Attorney and that all acts, deeds and things done by our said Attorney in 

exercise of the powers hereby conferred shall and shall always be deemed to have been done by us.  
 

IN WITNESS WHEREOF WE, ________________________, THE ABOVE NAMED PRINCIPAL 
HAVE EXECUTED THIS POWER OF ATTORNEY ON THIS __________ DAY OF __________,  
20**. 

      For________________________  

(Signature)  

(Name, Title and Address)  
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Witnesses:  
 

1  

2  

 
Accepted [Notarised]  

(Signature)  

(Name, Title and Address of the 
Attorney)  
Notes:  

• The mode of execution of the Power of Attorney should be in accordance with the procedure, if 

any, laid down by the applicable law and the charter documents of the executants(s) and when it is 

so required, the same should be under common seal affixed in accordance with the required 

procedure.  

• Also, wherever required, the Applicant should submit for verification the extract of the charter 

documents and documents such as a resolution/power of attorney in favor of the person executing 

this Power of Attorney for the delegation of power hereunder on behalf of the Applicant.  

• For a Power of Attorney executed and issued overseas, the document will also have to be 

legalised by the Indian Embassy and notarised in the jurisdiction where the Power of Attorney is 

being issued.  
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APPENDIX – III 
Affidavit of Correct Information 

[Rs.100/- (Rupees Hundred only) Stamp Paper duly notarized] 

 

To, 

The Chief Executive Officer,  
Naya Raipur Development Authority (NRDA), 
Raipur – 492001 
 
With reference to the documents submitted to NRDA, we hereby undertake that other than the details 
provided under RFP Submission, we have no dispute/ litigation/ legal proceedings against any of our 
clients, in any of our projects other than the listed.  

 
All documents and information submitted in Technical Tender (including the above undertaking) are 
certified to be accurate, correct and final. In the event that any of the documents or information submitted 
by us is found to be in-accurate/ incorrect/ misleading, we understand that our Tender is liable to be 
cancelled or if contract is awarded, contract is liable to be terminated, without prejudice to any of the rights 
of NRDA, which otherwise may be accruable to NRDA. 

 

I also undertake that I will furnish all other documents required under the Tender document or contract, 
after signing the agreement during execution of work. 

 

 

 

Signature of Tenderer 

Date:_____________ 
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Section - III 
 

Format I 
 
PROJECT EXPERIENCE 
 
 
The information regarding the relevant experience of the firm should be provided in the format below. 

 

Project Name: 
 

Location of Project: 

Name of Client: Address of Client ( including E mail ID): 

Start date (month/year): 

 

Completion date (month/year):  

Approximate value of services: 

 

 

No. of staff provided: by your firm: 

 

Number of staff months provided by your firm: 

 

Name of Associate Firm: No. of months of professional staff provided by 
Associate Firm: 

Narrative description of Project  
Include the following information: 

• Project Brief 

• Project cost 

• Current status 

 

 
 

Description of actual services provided by your 
Staff: 

 

Name of Senior Staff of your firm involved and 

functions performed: 

 

 
The Project Data Sheets should necessarily be accompanied with copies of work orders / advisory 

services agreements/service certificates from clients / independent auditor1as applicable, as proof of 
experience. Projects without proof of experience shall not be considered for evaluation.  

 
 
 
 

                                                
1 The independent auditor issuing the certificate should clearly indicate his/her membership number assigned by the 

Institute of Chartered Accountants of India (ICAI) or equivalent organization abroad. 
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Format II 
 

Format of Curriculum Vitae (CV) for Proposed Key Staff 
Name of Staff :  

Profession :  

Years with Firm :  

Nationality :  

Area of Specialization   

Proposed Position on Team :  

 
Key Qualifications 
Project Details Degree of responsibility/ Experience 
  

Education 
DEGREE Name of Institute Year 
   

   

Experience 
POSITION HELD   

Duration   

Location    

Types of activities performed  

Names of relevant projects handled  

Client References  

Languages Known 
 Speaking Reading Writing 

    

    

 
Certification 

 

8. I, the undersigned, certify that to the best of my knowledge and belief, these data correctly 

describe me, my qualifications, and my experience. 
Signature 

Name of Key Staff 

  

 

: 

 

Date  :   
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Note: The CVs shall be signed by the proposed key staff the person signing the proposal and counter 

signed.
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Format III 
 

Work Plan 
Activity Description Duration of activity 

(no. of weeks) 
Name of  
assigned 
personnel 

Activity 1              

              

Activity 2              

              

Activity 3              

              

Activity 4              

              

Activity 5              

              

              

              

              

              

              

(Illustrative schematic of Work Plan with Manpower Allocation) 
 

 

 



Volume – I : RFP for the  Planning and designing for comprehensive development of campus including buildings for new areas of IIIT Naya Raipur 

 

 
Naya Raipur Development Authority   Page 47 of 52 
 
 

Format IV 
 

Technical Proposal 
 
The Technical Proposal shall set out the approach and methodology proposed for the Project and shall 

comprise: 
1. Approach and Methodology 

• Project Appreciation 

• Team deployment details for the project including details of team member and their 

expertise. 

• Conceptual site plan based on efficient design Principles 

• Conceptual plan showing 3d views of forms, elevation and perspective etc. in proper scale 
showing optimized efficient design. 

• Methodology for space Planning. 

• Methodology of planning based on the Rules and regulations enacting on the site. 

• Services Planning 

• Tentative project cost 
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Format V 
 

Format for Financial Proposal 
 
(To be enclosed in a separate cover) 
 (On the Letterhead of the Applicant) 
 

Date: 
The Chief Executive Officer,  

Naya Raipur Development Authority (NRDA), 

Naya Raipur – 492001 
Sub: Financial proposal for Selection of technical consultant for the “Planning and 
designing for comprehensive development of campus including buildings for new areas of 
IIIT Naya Raipur” (“the Project”)   

 

 
Having gone through this RFP document and the General Conditions of contract and having 

fully understood the scope of work for the Project as set out in this RFP, we are pleased to inform 

that we would charge Total Consultancy fee at ------------ percentage (percentage in words and up to 
2 decimal only) of the estimated cost  or the actual cost of the project whichever is less, inclusive of 

all taxes and inclusive of all out of pocket expenses including the, site visits, expenses of travel, 

documentation, communication and local office expenses incurred by consultants for carrying out 
the Services envisaged in this RFP document and General Conditions of contract excluding 

applicable service tax. The detailed stage wise payment shall be made in accordance with clause no. 

6 of General conditions of Contract. 
 

We have reviewed all the terms and conditions of the RFP and undertake to abide by all the terms 
and conditions contained therein. We hereby declare that there are, and shall be no deviations from 
the stated terms in the RFP Document.  

 

Yours faithfully, 

 
For and on behalf of 

…………………………………………….. 
(Name of the Applicant) _________________________  
 

(Signature of Authorized Signatory) ________________________  

(Name and designation of the Authorized Person) 

Sir, 
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Format VI 
 
 
 

Undertaking  
 
 

(For Consultants Registered in India) 
 
I/We undertake that, I/We M/s ____________________________________(Applicant Lead  Firm / 
Individual ) are qualified to practice as an architect in India as per the norms of Council Of Architecture, 
India  
 

OR 
 
 

(For Consultants Registered in India) 
 
 
I/We undertake that, In case we are selected as successful applicant, I/We __________________ 
(Applicant Lead Firm / Individual) .I/we obtain prior permission from Govt of India to function as 
consultant for the project with in 21 days from the issue of LOA from the Authority. 
 
 
 
Note: Strike off whichever is not applicable. 
 
 
 
Date:      

                                                      (Signature of the Authorized signatory) 
  

Place:                          (Name and designation of the of the Authorized signatory)  
                         Name and seal of Applicant   
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Annexure 1 :         Draft Agreement 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
THIS AGREEMENT (“Agreement”) is made on the _________day of ______, 2012 at Naya Raipur. 
 

BETWEEN:  

 
Naya Raipur Development Authority (NRDA), acting through CEO, NRDA (hereinafter referred to as 
“Authority” or the “First Party” which expression shall, unless it be repugnant to the context or meaning 

thereof, include its respective successors, administrators and permitted assigns) of One part 

 
AND 
 ____________________________________________________, having its registered office at 

_________________________________________________________________________ (herein 
after referred to as “Consultant” or the “Second Party”) which expression shall, unless it be repugnant to 

the context or meaning thereof, include its successors and permitted assigns) of the Other Part 
 
Authority and Consultant are collectively referred to as ‘Parties’ and individually as “Party”. 

 
WHEREAS 
 
A. The Naya Raipur Development Authority (“NRDA”) intends to develop a campus including 

buildings for NRDA at Naya Raipur.  
B. With the aforesaid objective, NRDA (“the Authority”) intends to appoint a consultant (“Technical 

Consultant”) for providing “Planning and designing for comprehensive development of 
campus including buildings for new areas of IIIT  Naya Raipur”  (“the Project”). 

C. the  Consultant  submitted  its  proposals  for  the  aforesaid  work,  whereby  the Consultant  
represented  to  the  Authority  that  it  had  the  required  professional skills,  and  in  the  said  
proposals  the  Consultant  also  agreed  to  provide  the Services to the Authority on the terms 
and conditions as set forth in the RFP and this Agreement; and 
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D. the Authority, on acceptance of the aforesaid proposals of the Consultant, awarded  the  
Consultancy  to  the  Consultant  vide  its  Letter  of  Award  dated (the “LOA”); and  

E. in pursuance of the LOA, the parties have agreed to enter into this Agreement.  
F. The first party hereby appoints the second party as consultant and the second party accepts the 

appointment on the conditions as laid down in the following documents:-. 
 
1. Terms of Service and General Conditions of Contract  as submitted in RFP Volume I 

and Volume II along with the formats appendices 

2. Composition of the team and tasks of Key personnel 

3. Letter of Award along with any other negotiation letter before acceptance 

 
IN  WITNESS  WHEREOF,  the  Parties  hereto  have  caused  this  Agreement  to  be signed in their 

respective names as of the day and year first above written. 

 

SIGNED, SEALED AND DELIVERED                    SIGNED, SEALED AND DELIVERED  
 

For and on behalf of 
_________________________ 
Technical Consultant: 

 

Signature 

_________________________________ 
_________________________________ 
 
 

For and on behalf of CEO, NRDA 

Naya Raipur Development Authority  
 
 

 
Signature 
CEO, NRDA  
Naya Raipur Development Authority  
 

In the presence of: 

1. 

2.  
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Annexure 2 :  Details of Planning Area 

Project - Area  
Planning and designing for comprehensive development of campus including buildings 
for new areas of IIIT  Naya Raipur ( Approx. Campus area of dev. 20ha ( Phase I+II+II)) 

 

 



 
VOLUME II  

General Conditions of Contract 
  
 

Selection of Technical Consultant  
For the   

 
Planning and designing for comprehensive 

development of campus including buildings for 
new areas of IIIT Naya Raipur  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 NAYA RAIPUR DEVELOPMENT AUTHORITY 

Paryavas Bhawan, North Block Sector- 19, Naya Raipur- 492 002, Chhattisgarh.  
e-mail, ceo@nayaraipur.com 

 
 



Volume – II : General Conditions of Contract for the Planning and designing for comprehensive development of campus including buildings for new 
areas of IIIT Naya Raipur 

 
Naya Raipur Development  Authority                       Page 2 of 25 

 
 

Table of Contents 
 

Sr.No Contents Page 
No. 

1 General 4 

2 Commencement, Completion and Termination of Agreement 6 

3 Obligations of the Consultant 11 

4 Consultants personnel and Sub-Consultants 15 

5 Obligations of  the Authority 16 

6 Deliverables, Times Schedule and Payment to the Consultant 17 

7 Liquidated Damages and Penalties 19 

8 Fairness and Good Faith 19 

9 Other Conditions 20 

10 Settlement of Disputes 20 

11 Applicable Laws 21 

 
 
Annexure ( To be added at the time of signing of Agreement) 
 

 

    

 Annexure to GCC -1: Details of the Professional Personnel  22 

 Annexure to GCC -2: Guidance Note on Conflict of Interest 23 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Volume – II : General Conditions of Contract for the Planning and designing for comprehensive development of campus including buildings for new 
areas of IIIT Naya Raipur 

 
Naya Raipur Development  Authority                       Page 3 of 25 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
THIS AGREEMENT (“Agreement”) is made on the --- day of ----, 2016 at Naya Raipur. 
 
BETWEEN: 
 
NAYA RAIPUR DEVELOPMENT AUTHORITY, ---------- (hereinafter referred to as “Authority” or the “First 
Party” which expression shall, unless it be repugnant to the context or meaning thereof, include its 
administrators and assigns) of One part 
 
 
AND 
 
 ---------------, having its registered office at ----------------- (herein after referred to as ”Consultant” or the 
“Second Party”) which expression shall, unless it be repugnant to the context or meaning thereof, include 
its successors and permitted assigns) of the Other Part 
 
Authority and Consultant are collectively referred to as ‘Parties’ and individually as “Party”. 
 
 
WHEREAS 
 
A. The Naya Raipur Development Authority (“NRDA”) intends to develop campus including 

buildings for new areas of IIIT Naya Raipur. 
 

B. With the aforesaid objective, NRDA (“the Authority”) intends to appoint a consultant (“Technical 
Consultant”) for providing “Planning and designing for comprehensive development of 
campus including buildings for new areas of IIIT Naya Raipur (“the Project”). 

 
C. the  Consultant  submitted  its  proposals  for  the  aforesaid  work,  whereby  the Consultant  

represented  to  the  Authority  that  it  had  the  required  professional skills,  and  in  the  said  
proposals  the  Consultant  also  agreed  to  provide  the Services to the Authority on the terms 
and conditions as set forth in this Agreement; and 
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D. the Authority, on acceptance of the aforesaid proposals of the Consultant, awarded  the  

Consultancy  to  the  Consultant  vide  its  Letter  of  Award  dated (the “LOA”); and  
 
E. in pursuance of the LOA, the parties have agreed to enter into this Agreement.  
 
NOW, THEREFORE, the parties hereto hereby agree as follows: 

 
1. GENERAL 
1.1. Definitions and Interpretation 
1.1.1. The words and expressions beginning with capital letters and defined in this Agreement shall, 

unless the context otherwise requires, have the meaning hereinafter respectively assigned to 
them:   
a. “Applicable Laws” means the laws and any other instruments having the force of law in 

India as they may be issued and in force from time to time; 

b. “Agreement” means this Agreement, together with all the Annexure; 

c. “Consultancy Fee” shall have the meaning set forth in Clause 6.2;  
d. “Confidential Information” shall have the meaning set forth in Clause 3.3; 

e. “Conflict  of  Interest”  shall  have  the  meaning  set  forth  in  Clause  3.2 read with the 

provisions of the Agreement; 
f. “Dispute” shall have the meaning set forth in Clause 10.2.1; 

g. “Effective Date” means the date on which this Agreement comes into force and effect 

pursuant to Clause 2.1; 
h. “Government” means the Government of Chhattisgarh; or Govt. of India as the case may 

be. 

i. “Member”,  in  case  the  Consultant  consists  of  a  joint  venture  or consortium  of  more  
than  one  entity,  means  any  of  these  entities,  and “Members” means all of these 

entities; 
j. “Personnel”  means hired  by  the  Consultant  or  by  any  Sub- Consultant  as  

employees  and  assigned  to  the  performance  of  the Services or any part thereof; 

k. “Party” means the Authority or the Consultant, as the case may be, and Parties means 

both of them; 

l. “Services” means the work to be performed by the Consultant pursuant to this Agreement, 
as described in the Terms of Reference hereto; 

m. “RFP” means the Request for Proposal document in response to which the Consultant’s 
proposal for providing Services was accepted; 

n. “Sub-Consultant” means any entity to which the Consultant subcontracts any part of 

the Services; and 

o. “Third Party” means any person or entity other than the Government, the Authority, the 
Consultant or a Sub-Consultant. 

p. “Authority” means CEO, NRDA 

q. “PMC” means Project Management consultant appointed by NRDA. 
All  terms  and  words  not  defined  herein  shall,  unless  the  context otherwise requires, have the 
meaning assigned to them in the RFP. 
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1.1.2. The  following  documents  along  with  all  addenda  issued  thereto  shall  be deemed to form and 
be read and construed as integral part of this Agreement and in case of any contradiction between 

or among them the priority in which a document would prevail over other would be as laid down 

below beginning from the highest priority to the lowest priority: 
a. Agreement;  

b. Annexures of Agreement;  

c. RFP; and  
d. Letter of Award 

1.2. Relation between the Parties 
Nothing  contained  herein  shall  be  construed  as  establishing  a  relation  of master and servant 
or of agent and principal as between the Authority and the Consultant. The Consultant shall, 

subject to this Agreement, have complete charge of Personnel performing the Services and shall 

be fully responsible for the Services performed by them or on their behalf hereunder. 
1.3. Rights and obligations 

The mutual rights and obligations of the Authority and the Consultant shall be as set forth in the 
Agreement; in particular: 

 
a. the  Consultant  shall  carry  out  the  Services  in  accordance  with  the provisions of the 

Agreement; and 

b. the  Authority  shall  make  payments  to  the  Consultant  in  accordance with the 
provisions of the Agreement. 

1.4. Governing law and jurisdiction 
This  Agreement  shall  be  construed  and  interpreted  in  accordance  with  and governed by the 
laws of India, and the courts at Raipur shall have exclusive jurisdiction over matters arising out of 

or relating to this Agreement. 

1.5. Language 
All notices required to be given by one Party to the other Party and all other communications,   

documentation   and   proceedings   which   are   in   any way relevant to this Agreement shall be 

in writing and in English language. 
1.6. Table of contents and headings 

The  table  of  contents,  headings  or  sub-headings  in  this  Agreement  are  for convenience of 
reference only and shall not be used in, and shall not affect, the construction or interpretation of 

this Agreement. 
1.7. Notices 

Any notice or other communication to be given by any Party to the other Party under or in 

connection with the matters contemplated by this Agreement shall be in writing and shall: 
a. in  the  case  of  the  Consultant,  be  given  by  facsimile  and  by  letter delivered by hand 

to the address given and marked for attention of the Consultant’s  Representative  set  out  
below  in  Clause  1.10  or  to  such other  person  as  the  Consultant  may  from  time  to  
time  designate  by notice to the  Authority; provided that notices or other communications 

to be given to an address outside  Faridabad [name of the place where the Consultant has 

its registered office] may, if they are subsequently confirmed by sending a copy thereof by 
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registered acknowledgement due, air mail or by courier, be sent by facsimile Consultant   
may   from   time   to   time   designate   by   notice   to   the Authority; 

b. in  the  case  of  the  Authority,  be  given  by  facsimile  and  by  letter delivered  by  hand  

and  be  addressed  to  the  Authority  with  a  copy delivered to the  Authority 
Representative set out below in Clause 1.10 or  to  such  other  person  as  the  Authority  

may  from  time  to  time designate by notice to the Consultant; provided that if the 

Consultant does not have an office in Raipur it may send such notice by facsimile and by 
registered acknowledgement due, air mail or by courier; and 

c. any  notice  or  communication  by  a  Party  to  the  other  Party,  given  in accordance 

herewith, shall be deemed to have been delivered when in the normal course of post it 
ought to have been delivered. 

1.8. Location 
The Services shall be performed at the site of the Project in accordance with the provisions of RFP 
and at such locations as are incidental thereto, including the offices of the Consultant. 

1.9. Not Used 
1.10. Authorized representatives 
1.10.1. Any action required or permitted to be taken, and any document required or permitted  to  be  

executed,  under  this  Agreement  by  the  Authority  or  the Consultant,  as  the  case  may  be,  

may  be  taken  or  executed  by  the  officials specified in this Clause 1.10. 

1.10.2. The  Authority  may,  from  time  to  time,  designate  one  of  its  officials  as  the Authority 
Representative. Unless otherwise notified, the Authority Representative shall be: 

 

ATTN. OF:  Chief Executive Officer (CEO) 
ADDRESS :Naya Raipur Development Authority (NRDA),  
Paryavas Bhawan, North Block Sector- 19,  
Naya Raipur- 492 002, Chhattisgarh  
E-MAIL ADDRESS: ceo@nayaraipur.com 

 
1.10.3. The   Consultant   may   designate   one   of   its   employees   as   Consultant's Representative. 

Unless otherwise notified, the Consultant’s Representative shall be: 

---------------------, ---------------------- 

 
1.11. Taxes and duties 

Unless otherwise specified in the Agreement, the Consultant shall pay all taxes, duties, fees and 

other impositions as may be levied under the Applicable Laws and the Authority shall perform such 
duties in regard to the deduction of such taxes as may be lawfully imposed on it. 

2. COMMENCEMENT, COMPLETION AND TERMINATION OF  AGREEMENT 

2.1. Effectiveness of Agreement 
This Agreement shall come into force and effect on the date of this Agreement (the “Effective 
Date”). 

2.2. Commencement of Services 
The Consultant shall commence the Services within a period of 7 (seven) days from the Effective 

Date, unless otherwise agreed by the Parties. 
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2.3. Termination of Agreement for failure to commence Services 

If the Consultant does not commence the Services within the period specified in Clause 2.2 above, 

the Authority may  terminate the agreement by issuing  not less than 2 (two) weeks’ notice to the 
Consultant and  declare this Agreement to be null and void.  

 

2.4. Expiration of Agreement 
Unless terminated earlier pursuant to Clause 2.9 hereof, this Agreement shall expire  when  the  
Services  have  been  completed  and  a  period  of  90  (ninety) days  has  elapsed  after  all  

payments  due  under  this  Agreement,  have  been made. 
 

2.5. Entire Agreement 
2.5.1. This Agreement and the Annexures together constitute a complete and exclusive statement  of  

the  terms  of  the  agreement  between  the  Parties  on  the  subject hereof, and no amendment 

or modification hereto shall be valid and effective unless such modification or amendment is 
agreed to in writing by the Parties and  duly  executed  by  persons  especially  empowered  in  

this  behalf  by  the respective  Parties.  All prior written or oral understandings, offers or other 
communications of every kind pertaining to this Agreement are abrogated and withdrawn; 

provided, however, that the obligations of the Consultant arising out of the provisions of the RFP 

shall continue to subsist and shall be deemed as part of this Agreement. 
2.5.2. Without  prejudice  to  the  generality  of  the  provisions  of  Clause  2.5.1,  on matters not covered 

by this Agreement, the provisions of RFP shall apply. 

 
2.6. Modification of Agreement 

2.6.1. Modification  of  the  terms  and  conditions  of  this  Agreement,    may  only  be  made  by  

written agreement  between  the  Parties.  However,   each   Party   shall   give   due   
consideration   to   any   proposals   for modification made by the other Party. 

2.6.2. However, modification in the Terms of Services may be made by NRDA at any stage by giving 

30 days prior notice to the consultant. In such a case the fees may be increased or decreased 
as the case may be on pro rata basis. 

2.6.3. In case of delay caused due to any reasons except due to the default of consultant, the period 
of service agreement may be extended with or without additional fees for which decision of the 

Authority shall be final and binding on all the parties  
2.7. Force Majeure 
2.7.1. Definition 

a. For the purposes of this Agreement, “Force Majeure” means an event which is beyond the 
reasonable control of a Party, and which makes a Party’s  performance  of  its  obligations  

hereunder  impossible  or  so impractical as reasonably to be considered impossible in the 
circumstances, and  includes, but is not limited to, war, riots, civil disorder, earthquake, 
fire, explosion,  storm, flood or other adverse weather conditions, strikes, lockouts or other 

industrial action (except where  such  strikes,  lockouts  or  other  industrial  action are 
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within the power of the Party invoking Force Majeure to prevent), confiscation or any other 
action by government agencies. 

b. Force Majeure shall not include (i) any event which is caused by the negligence  or  

intentional  action  of  a  Party  or  such  Party’s  Sub- Consultant or agents or employees, 
nor (ii) any event which a diligent Party  could  reasonably  have  been  expected  to  both  

(A)  take  into account at the time of the conclusion of this Agreement and (B) avoid or 

overcome in the carrying out of its obligations hereunder. 
c. Force  Majeure  shall  not  include  insufficiency  of  funds  or  failure  to make any 

payment required hereunder. 

 
2.7.2. No breach of Agreement 

The  failure  of  a  Party  to  fulfill any  of  its  obligations  hereunder  shall  not  be considered to be 

a breach of, or default under, this Agreement insofar as such inability arises from an event of 
Force Majeure, provided that the Party affected by such an event has taken all reasonable 

precautions, due care and reasonable  alternative  measures,  all  with  the  objective  of  carrying  
out  the terms and conditions of this Agreement. 

 
2.7.3. Measures to be taken 

a. A Party affected by an event of Force Majeure shall take all reasonable measures to 

remove such Party’s inability to fulfill its obligations hereunder with a minimum of delay. 
b. A  Party  affected  by  an  event  of  Force  Majeure  shall  notify  the  other Party of such 

event as soon as possible, and in any event not later than 14 (fourteen)  days  following  

the  occurrence  of  such  event,  providing evidence of the nature and cause of such 
event, and shall similarly give notice of the restoration of normal conditions as soon as 

possible. 

c. The   Parties   shall   take   all   reasonable   measures   to   minimize   the consequences 
of any event of Force Majeure. 

 

2.7.4. Extension of time 
Any period within which a Party shall, pursuant to this Agreement, complete any  action  or  task,  

shall  be  extended  for  a  period  equal  to  the  time  during which  such  Party  was  unable  to  
perform  such  action  as  a  result  of  Force Majeure. 

 
2.7.5. Payments 

During the period of its inability to perform the Services as a result of an event of  Force  Majeure,  

the  Consultant  shall  be  entitled  to  be  reimbursed  for additional costs reasonably and 
necessarily incurred by it during such period for the purposes of the Services and in reactivating 

the Services after the end of such period. 
2.7.6. Consultation 

Not later than 30 (thirty) days after the Consultant has, as the result of an event of  Force  

Majeure,  become  unable  to  perform  a  material  portion  of  the Services, the Parties shall 
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consult with each other with a view to agreeing on appropriate measures to be taken in the 
circumstances. 

2.8. Suspension of Agreement 
The Authority may, by written notice of suspension to the Consultant, suspend all payments to the 
Consultant hereunder if the Consultant shall be in breach of this  Agreement  or  shall  fail  to  

perform  any  of  its  obligations  under  this Agreement,  including  the  carrying  out  of  the  

Services;  provided  that  such notice of suspension (i) shall specify the nature of the breach or 
failure, and (ii) shall provide an opportunity to the Consultant to remedy such breach or failure 
within a period not exceeding thirty (30) days after receipt by the Consultant of such notice of 

suspension. 
2.9. Termination of Agreement 
2.9.1. By the Authority  

The  Authority  may,  by  not  less  than   30 (thirty)  days’  written  notice  of termination to the 
Consultant, such notice to be given after the occurrence of any of the events specified in this 

Clause 2.9.1, terminate this Agreement if: 
 

a. the  Consultant  fails  to  remedy  any  breach  hereof  or  any  failure  in  the performance  
of  its obligations  hereunder,  as  specified  in  a  notice  of suspension pursuant to Clause 

2.8 hereinabove, within 30 (thirty) days of receipt of such notice of suspension or within 

such further period as the Authority may have subsequently granted in writing; 
b. the   Consultant   becomes   insolvent   or   bankrupt   or   enters   into   any agreement 

with its creditors for relief of debt or take advantage of any law  for  the  benefit  of  debtors  

or  goes  into  liquidation  or  receivership whether compulsory or voluntary; 
c. the Consultant fails to comply with any final decision reached as a result of arbitration 

proceedings pursuant to Clause 10 hereof; 

d. the Consultant submits to the Authority a statement which has a material effect on the 
rights, obligations or interests of the Authority and which the Consultant knows to be false; 

e. any   document,   information,   data   or   statement   submitted   by   the Consultant   in   

its   Proposals,   based   on   which   the   Consultant   was considered  eligible  or  
successful,  is  found  to  be  false,  incorrect  or misleading; 

f. The Consultant fails to perform the obligation under this agreement to the satisfaction of 
the Authority;  

g. as  the  result  of  Force  Majeure,  the  Consultant  is  unable  to  perform  a material 
portion of the Services for a period of not less than 60 (sixty) days; or 

h. the  Authority,  in  its  sole  discretion  and  for  any  reason  whatsoever, decides to 

terminate this Agreement.  
 

2.9.2. By the Consultant 
The  Consultant  may,  by  not  less  than   30 (thirty)  days’  written  notice  to  the Authority,  such  
notice  to  be  given  after  the  occurrence  of  any  of  the  events specified in this Clause 2.9.2, 

terminate this Agreement if: 
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a. the Authority fails to pay any money due to the Consultant pursuant to this Agreement and 
not subject to dispute pursuant to Clause 10  hereof within   45 (forty-five)  days  after  

receiving  written  notice  from  the Consultant that such payment is overdue; 

b. the  Authority  is  in  material  breach  of  its  obligations  pursuant  to  this Agreement and 
has not remedied the same within forty-five (45) days (or  such  longer  period  as  the  

Consultant  may  have  subsequently granted  in  writing)  following  the  receipt  by  the  

Authority  of  the Consultant’s notice specifying such breach; 
c. as the result of Force Majeure, the Consultant is unable to perform a material portion of 

the Services for a period of not less than 60 (sixty) days; or 

d. The Authority fails to comply with any final decision reached as a result of arbitration 
pursuant to Clause 10 hereof. 

 

2.9.3. Cessation of rights and obligations 
Upon termination of this Agreement pursuant to Clauses 2.3 or 2.9 hereof, or upon expiration of 

this Agreement pursuant to Clause 2.4 hereof, all rights and obligations  of  the  Parties  hereunder  
shall  cease,  except  (i)  such  rights  and obligations as may have accrued on the date of 

termination or expiration, (ii) the  obligation  of  confidentiality  set  forth  in  Clause  3.3  hereof,  
(iii)  the Consultant’  obligation  to  permit  inspection,  copying  and  auditing  of  its accounts  and  

records  ,  and  any  right  or remedy which a Party may have under this Agreement or the 

Applicable Law. 
 

2.9.4. Cessation of Services 

Upon  termination  of  this  Agreement  by  notice  of  either  Party  to  the  other pursuant  to  
Clauses  2.9.1  or  2.9.2  hereof,  the  Consultant  shall,  immediately upon dispatch or receipt of 

such notice, take all necessary steps to bring the Services  to  a  close  in  a  prompt  and  orderly  

manner  and  shall  make  every reasonable effort to keep expenditures for this purpose to a 
minimum. With respect to documents prepared by the Consultant and equipment and materials 

furnished   by   the   Authority,   the   Consultant   shall   proceed   as   provided respectively by 

Clauses 3.9 or 3.10 hereof. 
 

2.9.5. Payment upon Termination 
Upon termination of this Agreement pursuant to Clauses 2.9.1 or 2.9.2 hereof, the  Authority  shall  

make  the  following  payments  to  the  Consultant  (after offsetting  against  these  payments  any  
amount  that  may  be  due  from  the Consultant to the Authority): 

(i) remuneration  pursuant  to  Clause  6  hereof  for  Services  satisfactorily performed prior 

to the date of termination; and 
(ii) except  in  the  case  of  termination  pursuant  to  sub-clauses  (a)  through (f)  of  Clause  

2.9.1  hereof,  reimbursement  of  any  reasonable  cost incidental  to  the  prompt  and  
orderly  termination  of  the  Agreement including the cost of the return travel of the 
Consultant’s personnel. 

 

2.9.6. Disputes about Events of Termination 
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If either Party disputes whether an event specified in Clause 2.9.1 or in Clause 2.9.2 hereof has 
occurred, such Party may, within 30 (thirty) days after receipt of  notice  of  termination  from  the  

other  Party,  refer  the  matter  to  arbitration pursuant  to  Clause  10  hereof,  and  this  

Agreement  shall  not  be  terminated  on account  of  such  event  except  in  accordance  with  
the  terms  of  any  resulting arbitral award. 

 

3. OBLIGATIONS OF THE CONSULTANT 
3.1. General 
3.1.1. Standards of Performance 

The  Consultant  shall  perform  the  Services  and  carry  out  its  obligations hereunder with all 
due diligence, efficiency and economy, in accordance with generally  accepted  professional  

techniques  and  practices,  and  shall  observe sound  management  practices,  and  employ  

appropriate  advanced  technology and  safe  and  effective  equipment,  machinery,  materials  
and  methods.  The Consultant shall always act, in respect of any matter relating to this Agreement 

or to the Services, as a faithful adviser to the Authority, and shall at all times support and 
safeguard the Authority's legitimate interests in any dealings with Sub-Consultants or Third 

Parties. 
3.1.2. Terms of Reference 

The Terms of Services to be performed by the Consultant are specified in the Terms   of   Services   

(the   “TOR”)   at   Volume1   of   this   Agreement.   The Consultant shall provide the deliverables 
specified therein in conformity with the time schedule stated therein. 

 

3.2. Conflict of Interest 
3.2.1. The  Consultant  shall  not  have  a  Conflict  of  Interest  and  any  breach  hereof shall constitute 

a breach of the Agreement. (Refer Annexure 3) 

3.2.2. Prohibition of conflicting activities 
Neither  the  Consultant  nor  its  Sub-Consultant  nor  the  Personnel  of  either  of them  shall  

engage,  either  directly  or  indirectly,  in  any  of  the  following activities: 

(a) during  the  term  of  this  Agreement,  any  business  or  professional activities  which  
would  conflict  with  the  activities  assigned  to  them under this Agreement; 

(b) after the termination of this Agreement, such other activities as may be specified in the 
Agreement; or 

(c) at any time, such other activities as have been specified in the RFP as Conflict of Interest. 
3.2.3. Consultant not to benefit from commissions discounts, etc. 

The   remuneration   of   the   Consultant   pursuant   to   Clause   6   hereof   shall constitute   the   

Consultant’   sole   remuneration   in   connection   with   this Agreement  or  the  Services  and  
the  Consultant  shall  not  accept  for  its  own benefit any trade commission, discount or similar 

payment in connection with activities pursuant to this Agreement or to the Services or in the 
discharge of its obligations hereunder, and the Consultant shall use its best efforts to ensure that 
any Sub-Consultant, as well as the Personnel and agents of either of them, similarly shall not 

receive any such additional remuneration. 
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3.2.4. The Consultant and its Personnel shall observe the highest standards of ethics and have not 
engaged in and shall not hereafter engage in any corrupt practice, fraudulent   practice,   coercive   

practice,   undesirable   practice   or   restrictive practice (collectively the “Prohibited Practices”).  

Notwithstanding anything to the contrary contained in this Agreement, the  Authority shall be 
entitled to terminate  this  Agreement  forthwith  by  a  communication  in  writing  to  the 

Consultant, without being liable in any manner whatsoever to the Consultant, if  it  determines  that  

the  Consultant  has,  directly  or  indirectly  or  through  an agent, engaged in any Prohibited 
Practices in the Selection Process or before or after entering into of this Agreement.  In such an 
event, the  Authority shall forfeit  and  appropriate  the  performance  Security,  if  any,  as  

mutually  agreed genuine  pre-estimated  compensation  and  damages  payable  to  the  Authority 
towards, inter alia, time, cost and effort of the  Authority, without prejudice to the  Authority’s any 

other rights or remedy hereunder or in law. 

3.2.5. Without prejudice to the rights of the  Authority under Clause 3.2.5 above and the  other  rights  
and  remedies  which  the  Authority  may  have  under  this Agreement,  if  the  Consultant  is  

found  by  the  Authority  to  have  directly  or indirectly   or   through   an   agent,   engaged   or   
indulged   in   any   Prohibited Practices, during the Selection Process or before or after the 

execution of this Agreement, the Consultant shall not be eligible to participate in any tender or 
RFP issued during a period of 2 (two) years from the date the Consultant is found  by  the  

Authority  to  have  directly  or  indirectly  or  through  an  agent, engaged or indulged in any 

Prohibited Practices. 
3.2.6. For the purposes of Clauses 3.2.5 and 3.2.6, the following terms shall have the meaning 

hereinafter respectively assigned to them: 

 
(a) “corrupt practice” means the offering, giving, receiving or soliciting, directly or indirectly, 

of anything of value to influence the actions of any person connected with the Selection 

Process (for removal of doubt, offering  of  employment  or  employing  or  engaging  in  
any  manner whatsoever, directly or indirectly, any official of the Authority who is or  has  

been  associated  in  any  manner,  directly  or  indirectly  with Selection  Process  or  LOA  

or  dealing  with  matters  concerning  the Agreement  before  or  after  the  execution  
thereof,  at  any  time  prior  to the  expiry  of  one  year  from  the  date  such  official  

resigns  or  retires from or otherwise ceases to be in the service of the Authority, shall be 
deemed  to  constitute  influencing  the  actions  of  a  person  connected with the 

Selection Process); or (ii) engaging in any manner whatsoever, whether during the 
Selection Process or after the issue of LOA or after the  execution  of  the  Agreement,  as  

the  case  may  be,  any  person  in respect  of  any  matter  relating  to  the  Project  or  

the  LOA  or  the Agreement,  who  at  any  time  has  been  or  is  a  legal,  financial  or 
technical adviser the Authority in relation to any matter concerning the Project; 

(b)  “fraudulent practice” means a misrepresentation or omission of facts or  suppression  of  
facts  or  disclosure  of  incomplete  facts,  in  order  to influence the Selection Process; 

(c)  “coercive  practice”  means  impairing  or  harming,  or  threatening  to impair  or  harm,  

directly  or  indirectly,  any  person  or  property  to influence any person’s participation or 



Volume – II : General Conditions of Contract for the Planning and designing for comprehensive development of campus including buildings for new 
areas of IIIT Naya Raipur 

 
Naya Raipur Development  Authority                       Page 13 of 25 

action in the Selection Process or  the  exercise  of  its  rights  or  performance  of  its  
obligations  by  the Authority under this Agreement; 

(d)  “undesirable practice” means (i) establishing contact with any person connected  with  

or  employed  or  engaged  by  the  Authority  with  the objective  of  canvassing,  lobbying  
or  in  any  manner  influencing  or attempting to influence the Selection Process; or (ii) 

having a Conflict of Interest; and 

 
(e)  “restrictive  practice”  means  forming  a  cartel  or  arriving  at  any understanding or 

arrangement among Applicants with the objective of restricting or manipulating a full and 

fair competition in the Selection Process. 
 

3.3. Confidentiality 
The Consultant, its Sub-Consultants and the Personnel of either of them shall not,  either  during  
the  term  or  within  two  years  after  the  expiration  or termination of this Agreement disclose any 

proprietary information, including information  relating  to  reports,  data,  drawings,  design  
software  or  other material,  whether  written  or  oral,  in  electronic  or  magnetic  format,  and  

the contents thereof; and any reports, digests or summaries created or derived from any  of  the  
foregoing  that  is  provided  by  the  Authority  to  the  Consultant,  its Sub-Consultants and the 

Personnel; any information provided by or relating to the Authority, its technology, technical 

processes, business affairs or finances or  any  information  relating  to  the  Authority’s  
employees,  officers  or  other professionals or suppliers, customers, or contractors of the 

Authority; and any other   information   which   the   Consultant   is   under   an   obligation   to   

keep confidential   in   relation   to   the   Project,   the   Services   or   this   Agreement 
(“Confidential   Information”),   without   the   prior   written   consent   of   the Authority. 

 

Notwithstanding  the  aforesaid,  the  Consultant,  its  Sub-Consultants  and  the Personnel  of  
either  of  them  may  disclose  Confidential  Information  to  the extent that such Confidential 

Information: 

 
(i) was in the public domain prior to its delivery to the Consultant, its Sub- Consultants and 

the Personnel of either of them or becomes a part of the public knowledge from a source 
other than the Consultant, its Sub- Consultants and the Personnel of either of them; 

(ii) was  obtained  from  a  third  party  with  no  known  duty  to  maintain  its confidentiality; 
(iii) is  required  to  be  disclosed  by  Law  or  judicial  or  administrative  or arbitral  process  

or  by  any  Governmental  Instrumentalities,  provided that  for  any  such  disclosure,  the  

Consultant,  its  Sub-Consultants  and the  Personnel  of  either  of  them  shall  give  the  
Authority,  prompt written   notice,   and   use   reasonable   efforts   to   ensure   that   

such disclosure is accorded confidential treatment; 
(iv) is provided to the professional advisers, agents, auditors or representatives of the 

Consultant or its Sub-Consultants or Personnel of either  of  them,  as  is  reasonable  

under  the  circumstances;  provided, however,  that  the  Consultant  or  its  Sub-

Consultants  or  Personnel  of either  of  them,  as  the  case  may  be,  shall  require  their  
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professional advisers, agents, auditors or its representatives, to undertake in writing to  
keep  such  Confidential  Information,  confidential  and  shall  use  its best efforts to 

ensure compliance with such undertaking. 

 
3.4. Liability of the Consultant 
 

3.4.1. The  Consultant’s  liability  under  this  Agreement  shall  be  determined  by  the Applicable Laws 
and the provisions hereof. 

3.4.2. Consultant’s liability towards the Authority 

The  Consultant  shall,  subject  to  the  limitation  specified  in  Clause  3.4.3,  be liable to the 
Authority for any direct loss or damage accrued or likely to accrue due to deficiency in Services 

rendered by it. 

3.4.3. The Parties hereto agree that in case of negligence or willful misconduct on the part of the 
Consultant or on the part of any person or firm acting on behalf of the  Consultant  in  carrying  out  

the  Services,  the  Consultant,  with  respect  to damage caused to the Authority’s property, shall 
not be liable to the Authority: 

(i) for any indirect or consequential loss or damage; and 
(ii) for  any  direct  loss  or  damage  that  exceeds  (a)  the  Consultancy Fee  set forth  in  

Clause  6.2. of  this  Agreement,  or  (b)  the  proceeds  the  Consultant may be entitled to 

receive from any insurance maintained by the Consultant to cover such a liability in 
accordance with Clause 3.5, whichever of (a) or (b) is higher. 

 

This limitation of liability shall not affect the Consultant’s liability, if any, for damage to 
Third Parties caused by the Consultant or any person or firm acting on behalf of the 

Consultant in carrying out the Services. 

 
3.5. Insurance to be taken out by the Consultant 

The  Consultant shall  be responsible  to take  out  and  maintain,  and  shall  cause  any  Sub- 

Consultant to take out and maintain, at its (or the Sub-Consultant’s, as the case may be) own cost 
but on terms and conditions approved by the Authority, insurance against the risks, and for the 

coverage’s in  accordance  with  good  industry practice. The Authority shall not be liable towards 
any insurance claims by or against the second party and or its sub consultants. 

 
 

3.6. Not used  

 
3.7. Consultant’s actions requiring the Authority's prior approval 
 

The  Consultant  shall  obtain  the  Authority's  prior  approval  in  writing  before taking any of the 
following actions: 

 

(a) Substitute / replace any of the members of the Key Personnel listed in Annexure III. 
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(b) entering  into  a  subcontract  for  the  performance  of  any  part  of  the Services,   it   
being   understood   (i)   that   the   selection   of   the   Sub- Consultant and the terms and 

conditions of the subcontract shall have been approved in writing by the Authority prior to 

the execution of the subcontract, and (ii) that the Consultant shall remain fully liable for the 
performance  of  the  Services  by  the  Sub-Consultant  and  its  Personnel pursuant to 

this Agreement; or 

(c) any other action that may be specified in this Agreement. 
 
3.8. Reporting obligations 
 

The  Consultant  shall  submit  to  the  Authority  the  reports  and  documents specified in the 

Agreement, in the form, in the numbers and within the time periods set forth therein. 

 
3.9. Documents prepared by the Consultant to be property of the Authority 
 
3.9.1. All  plans,  drawings,  specifications,  designs,  reports  and  other  documents prepared  by  the  

Consultant  in  performing  the  Services  shall  become  and remain the property of the Authority, 
and the Consultant shall, not later than termination or expiration of this Agreement, deliver all such 

documents to the Authority,  together  with  a  detailed  inventory  thereof.  The Consultant may 

retain a copy of such documents. Restrictions about the future use of these documents shall be as 
specified in the Agreement. 

3.9.2. The Consultant shall not use these documents for purposes unrelated to this Agreement without 

the prior written approval of the Authority. 
 

3.10. Accuracy of Documents 
 

The  Consultant  shall  be  responsible  for  accuracy  of  the  data  collected  by  it directly  or  

procured  from  other  agencies/authorities,  the  designs,  drawings, estimates and all other details 

prepared by it as part of these services.  Subject to  the  provisions  of  Clause  3.4,  it  shall  
indemnify  the  Authority  against  any inaccuracy  in  its  work  which  might  surface  during  

implementation  of  the Project,  if  such  inaccuracy  is  the  result  of  any negligence or  
inadequate  due diligence  on  part  of  the  Consultant  or  arises  out  of  its  failure  to  conform  

to good industry practice. The Consultant shall also be responsible for promptly correcting,  at  its  
own  cost  and  risk,  the  drawings  including  any  re-survey  / investigations. 

 

4. CONSULTANT’S PERSONNEL AND SUB-CONSULTANTS 
 

4.1. General 
The Consultant shall employ and provide such qualified and experienced Personnel as may be 
required to carry out the Services. The personnel, listed as key professionals submitted alongwith 

the RFP Vol, shall only be deployed in the project. 
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4.2. Approval of Personnel 
4.2.1. The Personnel listed in Annexure III of the Agreement (“Key Personnel”) shall not be replaced or 

substituted at all. In case the replacement is inevitable and is  beyond the contol of the consultant 

the substitution shall only be done with the prior approval of the AUTHORITY and subject to the 
provisions mentioned hereunder. 

4.2.2. If  the  Consultant  hereafter  proposes  to  engage  any  person  as  Professional Personnel, it 

shall submit to the Authority its proposal along with a CV of such person  in  the  form  provided  at  
“Section II” of  the  RFP.  the Authority  may  approve  or  reject  such  proposal  within  14  
(fourteen)  days  of receipt thereof. In case the proposal is rejected, the Consultant may propose 

an alternative person for the Authority’s consideration. In the event the Authority does  not  reject  
a  proposal  within  fourteen  (14)  days  of  the  date  of  receipt thereof under this Clause 4.2.2, it 

shall be deemed to have been approved by the Authority. 

4.2.3. At least THREE Key Personnel must be employees of the Consultant at all the times during the 
period of this Agreement. 

 
4.2.4. Subject to other provisions of this Agreement, no alternative to Key Personnel can be proposed by 

the Consultant. 
4.2.5. Maximum of only two Key Personnel can be replaced during the tenure of the assignment with 

equivalent or higher qualification and experience with prior permission from the Authority 

4.2.6. Any change in more than two Key Personnel during the tenure of the assignment would attract a 
one-time penalty of 1% of the Consultancy Fee for the assignment for each such change.  

4.2.7. Notwithstanding anything contrary contained in this Agreement, the Consultant shall not have the 

right to substitute Principal Architect of the Project during the tenure of the assignment. 
4.2.8. The Principal Architect, himself shall be in contact with the Authority during the planning and 

design period on regular basis so that the process of approval is done in time. For this purpose the 

Team leader and other Key Professionals shall attend meetings, whenever required at NRDA, 
Raipur or any other place in India as decided by NRDA. They shall submit and explain explicitly 

the analysis, planning and designing aspects through 3D/ Power point and other modes during 

such presentations as required. The cost of all the above shall be deemed to have been included 
in the Proposal quoted. 

4.2.9. The Architect to be deputed in the local office team which shall be deployed at NRDA construction 
site during the execution shall be one, who has been associated with the project during planning 

and designing stage. 
 

5. OBLIGATIONS OF THE AUTHORITY 

5.1. Assistance in clearances etc.  
Unless  otherwise  specified  in  the  Agreement,  the  Authority  shall  make  best efforts to ensure 

that the Government shall: 
(a) provide  the  Consultant,  its  Sub-Consultants  and  Personnel  with  work permits and 

such other documents as may be necessary to enable the Consultant, its Sub-Consultants 

or Personnel to perform the Services; 
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(b) issue to officials, agents and representatives of the Government all such instructions  as  
may  be  necessary  or  appropriate  for  the  prompt  and effective implementation of the 

Services. 

5.2. Payment 
In  consideration  of  the  Services  performed  by  the  Consultant  under  this Agreement, the 

Authority shall make to the Consultant such payments and in such manner as is provided in 

Clause 6 of this Agreement. 
5.3. Access to land and property 
 

The   Authority   warrants   that   the   Consultant   shall   have,   free   of   charge, unimpeded  
access  to  the  site  of  the  project  in  respect  of  which  access  is required  for  the  

performance  of  Services;  

 
6. TIME SCHEDULE, DELIVERABLES AND PAYMENT SCHEDULE TO THE CONSULTANT 
6.1. Time Period  

The period of completion for the project as described in ToR and scope of work shall be as below. 
 

Sr. No Description  Performance Time 
1 Comprehensive campus layout planning  for IIIT Campus 

 
4months form the issue of LOA 

2 (i) Comprehensive Architectural services for the Buildings and 
other structures for IIIT Campus 
 

6months wef completion of Stage 2 of Sr. No.1 
as above  

2 (ii) Comprehensive  services for Interior and furniture works 4 Months wef the completion of Stage 3 of Sr. 
no. 2(i) as above. 

3 Periodic Supervision  
(24months for execution and one month for submitting 
completion Report and drawings, issuance of completion / 
occupancy certificate.) 

(24+1) months from the date of award of 
contract for execution of work. 

 
The work for items at Sr. No. 1 and 2 above shall be executed simultaneously. Thus, the total time 
period shall be (28+1) months = 29months. 

 
6.2. Consultancy Fee 
6.2.1. Except  as  may  be  otherwise  agreed  under  Clause  2.6 ,  the  payments  under  this  

Agreement  shall  not  exceed  the  Consultancy Fee  specified  herein  (the  “Consultancy Fee”). 

The Parties agree that the Consultancy Fee as detailed in the para 5 of section 1 in the RFP 
( Volume1) is inclusive of all taxes and inclusive of all out of pocket expenses including the, 
site visits, expenses of travel, documentation, communication and local office expenses 
incurred by consultants for carrying out the Services. The above amount is excluding 
applicable service tax. 

6.2.2. The Consultancy Fee shall be payable as below: 
Sr. 
No 

Description of Work Value of Services on 
total  contract Amount 

A Comprehensive Campus layout and infrastructure Planning, 
designing, preparation of DPR, and periodic supervision. 

30% 

B (i) Comprehensive Architectural services , Planning , designing,  
preparation of DPR  for Buildings and periodic supervision 

50% 

B (ii) Comprehensive Architectural services for Planning , designing,  
preparation of DPR  for interiors and Furnitures  for the buildings and 
its periodic supervision 

20% 
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6.2.3. The Consultancy Fee shall be payable as per the detailed schedule below: 

Stages Description of Deliverable Time Schedule Payment in % 

A Comprehensive Campus layout and infrastructure Planning, designing, preparation of DPR, and periodic supervision. 

Stage 1 

On Submitting of Inception Report, Draft Conceptual 
Layout of IIIT Naya Raipur Campus  ,  Block Estimate of 
cost and  Presentation 

2 Wks after 
LOA 

10% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 2 

On Approval of  Final Conceptual Layout of IIIT Naya 
Raipur with detail urban design and landscape proposals 
along with all detail drawings and  Presentation 

4Wks after 
Stage 1 

10% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 3 

On Approval of  Final Master plans with broad cost 
estimates with all physical Infrastructure details  and 
Tender drawings  

4 Wks after 
Stage 2 

10% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 4 

On Approval of  detailed cost estimates, Rate analysis, 
GFC drawings , specifications and Tender Documents and 
deployment of support staff at Raipur 

6 Wks after 
Stage 3 

20% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 5 Periodic Supervision 

18 months 
after Issue of 
Work order to 
the contractor 

  

A Issue of Work order to the contractor 
10% of Consultancy Fee Consultancy Fee 
approved by Authority  

B After completion of 20% of the work  
6% of Consultancy Fee Consultancy Fee 
approved by Authority  

C After completion of 40% of the work 

6% of Consultancy Fee Consultancy Fee 
approved by Authority  

D After completion of 60% of the work 

6% of Consultancy Fee Consultancy Fee 
approved by Authority  

E After completion of 80% of the work 
6% of Consultancy Fee Consultancy Fee 
approved by Authority 

E After completion of 100% of the work 
6% of Consultancy Fee Consultancy Fee 
approved by Authority 

Stage 6 
On submitting Completion Report and Drawings and 
Issuance of completion /occupancy certificate 

4 Wks after 
(Completion 
of Stage 5) 

10% of Consultancy Fee Consultancy Fee 
approved by Authority 

   100% Amount, equal to  30% of the value of Contract 100% 

  
B(i) Comprehensive Architectural services , Planning , designing,  preparation of DPR  for Buildings and periodic supervision 

Stage 1 
On submission of Draft conceptual plan , Block Estimate 
of cost and  Presentation 

4 Wks after 
LOA 

10% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 2 
On Approval of  Final Conceptual layout, Draft Building 
plans, Sections Block cost Estimate and  Presentation 

4 Wks after 
Stage 1 

10% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 3 

Approval of Final Building plans , all working drawings for 
civil work, Service Drawings, Landscape, hardscape and 
Interior Drawings 

8 Wks after 
Stage 2 

10% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 4 

On Approval of  detailed cost estimates, Rate analysis, 
working drawings , specifications and Tender Documents 
and deployment of support staff at Raipur 

8 Wks after 
Stage 3 

20% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 5 Periodic Supervision  

18 months 
after Issue of 
Work order to 
the contractor 

  

A Issue of Work order to the contractor 
10% of Consultancy Fee Consultancy Fee 
approved by Authority  

B After completion of 20% of the work  
6% of Consultancy Fee Consultancy Fee 
approved by Authority  

C After completion of 40% of the work 

6% of Consultancy Fee Consultancy Fee 
approved by Authority  

D After completion of 60% of the work 
6% of Consultancy Fee Consultancy Fee 
approved by Authority  
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Stages Description of Deliverable Time Schedule Payment in % 

E After completion of 80% of the work 
6% of Consultancy Fee Consultancy Fee 
approved by Authority 

E After completion of 100% of the work 
6% of Consultancy Fee Consultancy Fee 
approved by Authority 

Stage 6 
On submitting Completion Report and Drawings and 
Issuance of completion /occupancy certificate 

4 Wks after 
(Completion 
of Stage 5) 

10% of Consultancy Fee Consultancy Fee 
approved by Authority 

   100% Amount, equal to 50% of the value of Contract 100% 

B(ii) 
Comprehensive Architectural services for Planning , designing,  preparation of DPR  for interiors and Furnitures  for the 
buildings and its periodic supervision 

Stage 1 
On submission of Draft conceptual plan , Block Estimate 
of cost and  Presentation 

4 Wks after 
LOA 

10% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 2 

On Approval of  Final Conceptual layout, Draft interior 
and furniture plans, Sections Block cost Estimate and  
Presentation 

2 Wks after 
Stage 1 

10% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 3 
Approval of Final  plans , all working drawings for 
furniture, Services Drawings, and Interior Drawings 

8 Wks after 
Stage 2 

10% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 4 

On Approval of  detailed cost estimates, Rate analysis, 
GFC drawings , specifications and Tender Documents and 
deployment of support staff at Raipur 

6 Wks after 
Stage 3 

20% of Consultancy Fee based on the 
estimated cost approved by Authority 

Stage 5 Periodic Supervision  

5 months after 
Issue of Work 
order to the 
contractor 

  

A Issue of Work order to the contractor 
10% of Consultancy Fee Consultancy Fee 
approved by Authority  

B After completion of 20% of the work  
6% of Consultancy Fee Consultancy Fee 
approved by Authority  

C After completion of 40% of the work 

6% of Consultancy Fee Consultancy Fee 
approved by Authority  

D After completion of 60% of the work 
6% of Consultancy Fee Consultancy Fee 
approved by Authority  

E After completion of 80% of the work 
6% of Consultancy Fee Consultancy Fee 
approved by Authority 

E After completion of 100% of the work 
6% of Consultancy Fee Consultancy Fee 
approved by Authority 

Stage 7 
On submitting Completion Report and Drawings and 
Issuance of completion /occupancy certificate 

4 Wks after 
(Completion 
of Stage 5) 

10% of Consultancy Fee Consultancy Fee 
approved by Authority 

   100% Amount,   equal to 20% of the value of Contract 100% 
 

 

(a) The Consultancy Fee is inclusive of all taxes and all out pocket expenses incurred by the 

Consultant towards travel, documentation and communication. However, the Fee is exclusive 

of Service tax. 
(b) Wherever required by applicable laws, the Authority would deduct taxes at source, from the 

amounts payable. 

(c) All payments under this Agreement shall be made to the account of the Consultant as may be 
notified to the Authority by the Consultant. 

(d) Upon approval of deliverable by the Authority the Consultant shall raise an invoice against the 

Authority. Within 30days from the date of receipt of such invoice, the Authority shall make 
payment to the Consultant.    

(e) 5% will be deducted from each of the payments as performance Security which will be 
refunded without interest after three months of successful completion of projects 
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6.3. Currency of payment 
All payments shall be made in Indian Rupees. The Consultant shall be free to convert Rupees into 

any foreign currency as per Applicable Laws, at their cost 

 
7. PERFORMANCE SECURITY, LIQUIDATED DAMAGES AND PENALTIES 
7.1. Performance security 
7.1.1. The Authority shall retain by way of performance Security (the “Performance Security”),  5%  (five  

percent)  of  all  the  amounts  due  and  payable  to  the Consultant,  to  be  appropriated  against  
breach  of  this  Agreement  or  for recovery of liquidated damages as specified in Clause 7.2 and 

clause 7.3  herein. The balance remaining out of the Performance Security shall be returned to the 
Consultant at the end of 3 (three) months after the expiration of this Agreement pursuant to Clause 

2.4 hereof. 

7.2. Liquidated Damages 
7.2.1. Liquidated Damages for delay 

In case of delay in submission of any deliverable, as specified in the RFP, liquidated damages, not 
exceeding an amount equal to 0.2% (zero point two percent) of the Consultancy Fee per week, 

subject to a maximum of 5% (five percent) of the Consultancy Fee, shall be  imposed  and  shall  
be  recovered  from the payments due or by  appropriation  from  the  Performance Security or  

otherwise.  However, in case of delay due to reasons beyond the control of the Consultant, 

suitable extension of time may be granted by the Authority 
7.2.2. Encashment and appropriation of Performance Security 

The Authority shall have the right to invoke and appropriate the proceeds of the Performance 

Security, in whole or in part, without notice to the Consultant in the event of breach of this 
Agreement or for recovery of liquidated damages specified in this Clause 7.2. 

7.3. Deficiency in Services 
In addition to the liquidated damages not amounting to penalty, beyond that as specified in Clause 
7.2, warning may be issued to the Consultant for minor deficiencies on its part. In the case of 

significant deficiencies in Services causing adverse effect on the Project or on the reputation of the 

Authority, other penal action as detailed below including debarring for a specified period may also 
be initiated. 

If major deficiency is significant nature in the services are observed, an additional levy of 
compensation up to a maximum of 5% of the consultancy fee shall be made on the consultant. In 

this regard, the decision of CEO, NRDA will be final and binding. 
8. FAIRNESS AND GOOD FAITH 
8.1. Good Faith 

The Parties undertake to act in good faith with respect to each other’s rights under  this  
Agreement  and  to  adopt  all  reasonable  measures  to  ensure  the realization of the objectives 

of this Agreement. 
8.2. Operation of the Agreement 

The  Parties  recognize  that  it  is  impractical  in  this  Agreement  to  provide  for every 

contingency which may arise during the life of the Agreement, and the Parties hereby agree that it 

is their intention that this Agreement shall operate fairly as between them, and without detriment to 
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the interest of either of them, and  that,  if  during  the  term of  this  Agreement  either  Party 
believes  that  this Agreement is operating unfairly, the Parties will use their best efforts to agree 

on  such  action  as  may  be  necessary  to  remove  the  cause  or  causes  of  such unfairness, 

but failure to agree on any action pursuant to this Clause shall not give  rise  to  a  dispute  subject  
to  arbitration  in  accordance  with  Clause  10 hereof. 

9. OTHER CONDITIONS 
9.1 In the event the Authority desires the Consultant to perform such additional services which are 

not within the Terms of Reference as specified in Annexure 1 (“Additional Services”), the 
Consultant shall agree to perform such Additional Services on such renegotiated, modified and 

new terms and conditions as may be mutually agreed by the Parties. 
9.2 The Authority shall provide to the Consultant documents/ information/ reports as may be required 

by the Consultant to enable it to provide the Services. The Authority undertakes and agrees to 

furnish to the Consultant from time to time such other documents/ reports/ information in its 
possession and/or knowledge as it may consider relevant to perform the Services, as and when 

such information is received by/ available with the Authority. 
9.3 All intellectual property conceived, originated, devised, developed or created by the Consultant, its 

agents, specifically for the purpose of rendering the Services, shall vest with the Authority unless 
otherwise agreed, between the Authority and the Consultant. The Authority as sole owner and 

shall be entitled to use such intellectual property for the purpose of the Project 

Unless otherwise agreed, the Authority shall have the copyright on all the reports, documents, 
maps etc., authored, prepared or generated during the course of the Services to be provided by 

the Consultant. 
10. SETTLEMENT OF DISPUTES 
10.1. Amicable settlement 

The Parties shall use their best efforts to settle amicably all disputes arising out of or in connection 

with this Agreement or the interpretation thereof. 
10.2. Dispute resolution 
10.2.1. Any dispute, difference or controversy of whatever nature howsoever arising under or out of or in 

relation to this Agreement (including its interpretation) between the Parties, and so notified in 
writing by either Party to the other Party (the  “Dispute”)  shall,  in  the  first  instance,  be  

attempted  to  be  resolved amicably in accordance with the conciliation procedure set forth in 
Clause 10.3. 

10.2.2. The  Parties  agree  to  use  their  best  efforts  for  resolving  all  Disputes  arising under or in 
respect of this Agreement promptly, equitably and in good faith, and further agree to provide each 

other with reasonable access during normal business hours to all non-privileged records, 

information and data pertaining to any Dispute. 
10.3. Conciliation 

In  the  event  of  any  Dispute  between  the  Parties,  either  Party  may  call  upon the Chairman 
of the Board of Directors of the  NRDA, for  amicable  settlement,  and  upon  such  reference,  
the  said persons  shall  meet  no  later  than  10  (ten)  days  from  the  date  of  reference  to 

discuss and attempt to amicably resolve the Dispute. If such meeting does not take place within 

the 10 (ten) day period or the Dispute is not amicably settled within  15  (fifteen)  days  of  the  
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meeting  or  the  Dispute  is  not  resolved  as evidenced by the signing of written terms of 
settlement within 30 (thirty) days of the notice in writing referred to in Clause 10.2.1 or such longer 

period as may be  mutually  agreed  by  the  Parties,  either  Party  may  refer  the  Dispute  to 

arbitration in accordance with the provisions of Clause 10.4. 
10.4. Arbitration 
10.4.1. Any  Dispute  which  is  not  resolved  amicably  by  conciliation,  as  provided  in Clause 10.3, 

shall be finally decided by reference to sole arbitrator appointed by  the chairman, NRDA. Such 
arbitration shall be held in accordance with the provisions of the Arbitration and Conciliation 
Act,1996.  The venue of such arbitration shall be at Raipur and the language of arbitration 

proceedings shall be English. 
10.4.2. There shall be a sole arbitrator, appointed by the chairman, NRDA. 

10.4.3. The arbitrators shall make a reasoned award (the “Award”). Any Award made in any arbitration 

held pursuant to this Clause shall be final and binding on the Parties from the date it is made, and 
the Consultant and the Authority agree and undertake to carry out such Award without delay. 

10.4.4. The  Consultant  and  the  Authority  agree  that  an  Award  may  be  enforced against the 
Consultant and/or the Authority, as the case may be, and their respective assets wherever 

situated. 
10.4.5. This Agreement and the rights and obligations of the Parties shall remain in full  force  and  effect,  

pending  the  Award  in  any  arbitration  proceedings hereunder. 

10.4.6. Any dispute arising during the procedure of selection of the consultant, shall also be subjected to 
settlement of disputes as per clause 10 as above 

11. APPLICABLE  LAWS 
The procedure of selection of consultant as well as the agreement made on the basis of this RFP shall 
be governed by Indian laws as applicable in India and in the State of Chhattisgarh. 

 
 
IN  WITNESS  WHEREOF,  the  Parties  hereto  have  caused  this  Agreement  to  be signed in their 
respective names as of the day and year first above written. 
 
SIGNED, SEALED AND DELIVERED SIGNED, SEALED AND DELIVERED  
 
For and on behalf of      For and on behalf of 
Consultant:      Naya Raipur Development Authority 
 
 
(Signature)      (Signature)  
(Name)       (Name)  Mr ___________ 
(Designation)      Chief Executive Officer (CEO) 
(Address)      Naya Raipur Development    
                                                                                           Authority, Raipur-492001 
 
In the presence of: 
 
1.  
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ANNEXURE 1 

Details of the Professional Personnel 
(To be prepared based on CV’s of the Personnel submitted by the Selected Bidder and approved by 

the Authority)  
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ANNEXURE 2 

(See Clause 3.2) 

Guidance Note on Conflict of Interest 
 

1. This Note further explains and illustrates the provisions of Clause 3.2 of the Agreement and shall 

be read together therewith in dealing with specific cases. 
2. Consultants should be deemed to be in a conflict of interest situation if it can be  reasonably  

concluded  that  their  position  in  a  business  or  their  personal interest  could  improperly  

influence  their  judgment  in  the  exercise  of  their duties. The process for selection of 
consultants should avoid both actual and perceived conflict of interest. 

3. Conflict  of  interest  may  arise  between  the  Authority  and  a  consultant  or between 

consultants and present or future concessionaries/ contractors. Some of the situations that would 
involve conflict of interest are identified below: 

(a) Authority and consultants: 
(i) Potential consultant should not be privy to information from the Authority which is 

not available to others. 
(ii) Potential consultant should not have defined the project when earlier working for 

the Authority. 

(iii) Potential consultant should not have recently worked for the Authority overseeing 
the project. 

(b) Consultants and concessionaires/contractors: 

(i) No   consultant   should   have   an   ownership   interest   or   a continuing business 
interest or relationship with a potential concessionaire/ contractor. 

(ii) No consultant should be involved in owning or operating entities resulting from the 

project. 
(iii) No consultant should Proposal for works arising from the project. 

The   participation   of   companies   that   may   be   involved   as   investors   or consumers   and   

officials   of   the   Authority   who   have   current   or   recent connections to the companies 
involved, therefore, needs to be avoided. 

4. The normal way to identify conflicts of interest is through self-declaration by consultants. Where a 
conflict exists, which has not been declared, competing companies are likely to bring this to the 

notice of the Authority. All conflicts must be declared as and when the consultants become aware 
of them. 

5. Another  approach  to  avoiding  a  conflict  of  interest  is  through  the  use  of “Chinese walls” to 

avoid the flow of commercially sensitive information from one part of the consultant’s company to 
another. This could help overcome the problem of availability of limited numbers of experts for the 

project. However, in reality effective operation of “Chinese walls” may be a difficult proposition. 
As a general rule, larger companies will be more capable of adopting Chinese walls approach than 
smaller companies. Although, “Chinese walls” have been relatively common for many years, they 

are an increasingly discredited means of avoiding conflicts of interest and should be considered 

with caution. As a rule,  “Chinese  walls”  should  be  considered  as  unacceptable  and  may  be 
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accepted  in  exceptional  cases  upon  full  disclosure  by  a  consultant  coupled with provision of 
safeguards to the satisfaction of the Authority. 

6. Another way to avoid conflicts of interest is through the appropriate grouping of tasks. For 

example, conflicts may arise if consultants drawing up the terms of   reference   or   the   proposed   
documentation   are   also   eligible   for   the consequent assignment or project. 

7. Another   form   of   conflict   of   interest   called   “scope-creep”   arises   when consultants   

advocate   either   an   unnecessary   broadening   of   the   terms   of reference or make 
recommendations which are not in the best interests of the Authority  but  which  will  generate  
further  work  for  the  consultants.  Some forms of contractual arrangements are more likely to 

lead to scope-creep. For example, lump-sum contracts provide fewer incentives for this, while time 
and material  contracts  provide  built  in  incentives  for  consultants  to  extend  the length of their 

assignment. 

8. Every project contains potential conflicts of interest. Consultants should not only  avoid  any  
conflict  of  interest,  they  should  report  any  present/  potential conflict of interest to the Authority 

at the earliest. Officials of the Authority involved in development of a project shall be responsible 
for identifying and resolving any conflicts of interest. It should be ensured that safeguards are in 

place to preserve fair and open competition and measures should be taken to eliminate any 
conflict of interest arising at any stage in the process. 

 

 


